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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM 

THANH PHO HA NOI Boc lap - Tu do - Hanh phuc 



S6: 1 8/20 1 0/QB-UBND Ha Noi, ngdy 1 thdng 05 nam 2010 

QUYET DINH 

Ve viec ban hanh quy dinh ve cap Giay chung nhan quyen sir dung dat, 
quyen so" huu nha 6" va tai san khac gan lien voi dat; dang ky 
bien dong ve su dung dat, so* huu tai san gan hen voi dat 
cho cac to chuc tren dia ban thanh pho Ha Noi. 



UY BAN NHAN DAN THANH PHO HA N0I 

Can cuLuat To chuc HDND va UBND ngdy 26/11/2003; 

Can cu Ludt Ban hanh van ban quy phqm phdp ludt cua HDND va UBND 
ngdy 03/12/2004; 

Can cuLuat Dat dai va LudtXdy dung ngdy 26/1 1/2003; 

Can cu Ludt Ddu tu va Ludt Nha a ngdy 29/1 1/2005; 

Can cu Ludt Kinh doanh bat dong san ngdy 29/6/2006; 

Can cu Ludt Sua doi, bo sung mot so dieu cua cac ludt lien quan den ddu tu 



xdy dung ca ban ngdy 19/6/2009; 



Can cu Phdp lenh Thu do va Nghi dinh so 92/2005/ND-CP ngdy 12/7/2005 
cua Chinh phu quy dinh chi tiet thi hanh Phdp lenh Thu do; 

Can cu cac Nghi dinh cua Chinh phu: 181/2004/ND-CP ngdy 29/10/2004 ve 
thi hanh Ludt Dat dai; so 198/2004/ND-CP ngdy 03/12/2004 ve thu tien su dung dat; 
so 1 42/2005 /ND-CP ngdy 14/11/2005 ve thu tien thue dat, thue mat nuac; so 
17/2006/ND-CP ngdy 27/01/2006 ve sua doi, bo sung mot so dieu cua cac Nghi dinh 
huang dan thi hanh Ludt Dat dai va Nghi dinh so 187/2004/ND-CP ve viec chuyen 
cong ty nha nuac thanh cong ty co phdn; so 84/2007 /ND-CP ngdy 25/5/2007 quy dinh 
bo sung ve cap Gidy chung nhan quyen su dung dat, thu hoi dat, thue hien quyen su 
dung dat, trinh tu, thu tuc boi thuang, ho tra, tai dinh cu khi nha nuac thu hoi dat va 
gidi quyet su dung khieu nqi, to cdo ve dat dai; so 108/2006/ND-CP ngdy 22/9/2006 
quy dinh chi tiet va huang dan thi hanh mot so dieu cua Ludt Ddu tu; so 
153/2007 /ND-CP ngdy 15/10/2007 quy dinh chi tiet va huang dan thi hanh Ludt Kinh 
doanh bat dong san; so 69/2009/ND-CP ngdy 13/8/2009 quy dinh bo sung ve quy 
hoqch su dung dat, gid dat, thu hoi dat, boi thuang, ho tra va tai dinh cu; so 
88/2009/ND-CP ngdy 19/10/2009 ve cap Gidy chung nhan quyen su dung dat, quyen 
sa huu nha a va tai san khac gan lien vai dat; so 105/2009 /ND-CP ngdy 11/11/2009 
ve xu phqt viphqm hanh chinh trong ITnh vuc dat dai; 
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Can cu Quyet dinh so 09/2007/QD-TTg ngdy 19/01/2007 vd Quyet dinh so 
140/2008/QD-TTg ngdy 21/10/2008 cua Thu tuang Chinh phu ve viec sap xep lai, xu 
ly nhd, ddt thuoc sa him, nhd nu&c; 

Can cu cdc Thong tu cua Bo Tai nguyen vd Moi truang: so 01/200 5 /TT-BTNMT ngdy 
13/4/2005 huang dan thi hdnh Nghi dinh so 181/2004/ND-CP; so 09/2006/TT- 
BTNMT ngdy 25/9/2006 huang dan viec chuyen hap dong thue ddt vd cap Gidy chung 
nhdn quyen su dung ddt khi chuyen cong ty nhd nuac thdnh cong ty co phdn; so 
09/2007 /TT-BTNMT ngdy 02/8/2007 huang dan viec lap, chinh ly, qudn ly ho sa dia 
chinh, so 1 7/2009/TT-BTNMT ngdy 21/10/2009 quy dinh ve Gidy chung nhdn quyen 
su dung ddt, quyen sa him nhd a vd tai sdn khdc gdn lien vai ddt; 

Can cu cdc Thong tu cua Bo Tai chinh: so 1 17/2004/TT-BTC ngdy 07/12/2004 
huang dan thuc hien Nghi dinh so 198/2004/ND-CP ve thu tien su dung ddt; so 
95/2005/TT-BTC ngdy 26/10/2005 huang dan thuc hien cdc quy dinh cua phdp ludt 
ve le phi truac bq; so 1 20/200 5/TT-BTC ngdy 30/12/2005 huang dan thuc hien Nghi 
dinh so 1 42/2005 /ND-CP ve thu tien thue ddt, thue mat nuac; so 02/2007 /TT-BTC 
ngdy 08/01/2007 ve viec sua doi bo sung Thong tu so 95/2005/TT-BTC 
Xet de nghi cua Gidm doc Sa Tai nguyen vd Moi truang tai Ta trinh so 4432/TTr- 
STNMT-DKTK ngdy 21/12/2009 vd Ta trinh so 421/TTr-STNMT-DKTK ngdy 
04/02/2010, Bdo cdo thdm dinh cua Sa Tu phdp tai Van ban so 30/STP-VBPQ ngdy 
07/01/2010, 

QUYET DINH: 

^pr I*/ i*i \ai rat p fl n d \/ n 
Dieu 1. Ban hanh kem theo Quyet dinh nay quy dinh ve cap Giay chung nhan 
quyen su dung dat, quyen sa huu nha a va tai san khac gan lien vai dat; dang ky bien 
dong ve su dung dat, sa huu tai san gan lien vai dat cho cac to chuc tren dia ban thanh 
pho Ha Noi. 

Dieu 2. Quyet dinh nay co hieu luc thi hanh sau 10 ngay ke tu ngay ky va thay 
th§ Quyel dinh s6 41/2008/QB-UBND ngay 23/10/2008 cua UBND Thanh ph6 Ha 
Noi quy dinh ve cong nhan quyen su dung dat, cap Giay chung nhan quyen su dung 
dat va dang ky bien dong ve su dung dat cho cac to chuc dang su dung dat tren dia 
ban Thanh ph6, Quyet dinh s6 54/2009/QB-UBND ngay 16/3/2009 cua UBND thanh 
pho Ha Noi sua doi mot so Dieu, Khoan cua quy dinh ban hanh kem theo Quyet dinh 
S6 41/2008/QD-UBND. 

Dieu 3. Chanh Van phong UBND Thanh pho; Giam doc cac So, Ban, nganh 
Thanh pho; Chii tich UBND cac quan, huyen, thi xa va cac to chuc, ca nhan co lien 
quan chiu trach nhiem thi hanh Quyet dinh nay./. 
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- Nhir Bieu 3; 

- Thii tuong Chinh phu; 



KT. CHU TICH 
PHO CHU TICH 



- Thuong true Thanh uy; 

- Thirang true HDND Thanh pho; 
-ChutichUBND TP; 



TN&MT, Tai chinh, Xay dung, Tu phap, 
KH&DT, NN&PTNN, Noi vu; 

- Cac Pho CM tich UBND Thanh ph6; 

- Website Chinh phu; 

- Cue Kiem tra VBQPPL-Bo Tu phap; 

- Van phong Thanh uy; 

- Van phong HDND& DDBQHHN; 

- CPVP, TH, cac Phong CV; 

- Trung tarn Cong bao; 

- Luu: Nth, (8b), VT (120b). 



- Vien Kiem sat nhan dan toi cao; 

- Toa an nhan dan toi cao; 

- Van phong Chinh phu; 

- Cac Bo: Quoc phong, Cong an, 



Vu Hong Khanh 
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QUY DINH 

VE VIEC CAP GIAY CHU*NG NHAN QUYEN SU* DUNG DAT, QUYEN SCf 
HUU NHA 6 VA TAI SAN KHAC GAN LIEN VOl DAT; DANG KY BIEN 
DONG VE SU* DUNG DAT, SO* HI I TAI SAN GAN LIEN VOl DAT CHO 
CAC T6 CHUC TREN DIA BAN THANH PHO HA NOI 

(Ban hcinh kem theo Quyet dinh so 1 8/201 0/QD-UBND ngdy 10 thdng 5 nam 2010 

cua Uy ban nhdn dan thanh pho Ha Noi) 



Chirong 1. 
NHlTNG QUY DINH 



chungJJ £j 



Dieu 1. Pham vi dieu chinh 



I s n n 



Quy dinh nay quy dinh ve viec cap Giay chiing nhan quyen sii dung dat, quyen 
so hwi nha a va tai san khac gan lien vai dat; dang ky bien dong ve sii dung dat, sa 
huu tai san gan lien vai dat cho cac to chuc tren dia ban thanh pho Ha Noi. 

Dieu 2. Doi tiring ap dung 

1 . Cac to chuc, gom: 

a) To chuc trong nuoc bao gom co quan nha nude, to chuc chinh tri, to chuc 
chinh tri - xa hoi, to chuc xa hoi, to chuc xa hoi - nghe nghiep, to chuc kinh te, to 
chuc kinh te - xa hoi, to chuc su nghiep cong, don vi vu trang nhan dan va cac to chuc 
khac theo quy dinh cua Chinh phu. 

b) Co so ton giao gom chua, nha tho, thanh that, thanh duong, tu vien, truong 
dao tao rieng cua ton giao, tru so cua to chuc ton giao va cac co so khac cua ton giao. 

c) To chuc nuoc ngoai co chuc nang ngoai giao gom co quan dai dien ngoai 
giao, co quan lanh su, co quan dai dien khac cua nuoc ngoai co chuc nang ngoai giao 
duoc Chinh phu Viet Nam thua nhan; co quan dai dien cua to chuc thuoc Lien hop 
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quoc, ca quan hoac to chuc lien chinh phu, co quan dai dien ciia to chuc lien chinh 
phu. 

d) To chuc, ca nhan nuoc ngoai, nguoi Viet Nam dinh cu 6 nude ngoai dau tu 
vao Viet Nam theo phap luat ve dau tu. 

2. Co quan quan ly nha nuoc ve tai nguyen va moi truong; co quan quan ly nha 
nuoc ve nha 6, cong trinh xay dung; co quan quan ly nha nuoc ve nong nghiep va cac 
co quan quan ly nha nuoc khac co lien quan. 

Dieu 3. Giai thich tir ngu 

1. "Cap Gidy chung nhan quyen su dung ddt, quyen so huu nha a va tai sdn 
khac gdn lien vai ddf (sau day goi tat la Gidy chung nhan) la viec co quan nha nuoc 
co tham quyen cap Giay chung nhan cho to chuc duoc Nha nuoc giao dat, cho thue 
dat, chuyen muc dich su dung dat, to chuc co quyen so huu tai san gan lien voi dat. 

2. "Dang ky bien dong ve su dung ddt, so huu tai sdn gan lien vai ddf la viec 
co quan nha nuoc co tham quyen cap lai Giay chung nhan hoac xac nhan thay doi tren 
Giay chung nhan do bien dong ve su dung dat, so huu tai san gan lien voi dat thong 
qua quyet dinh hanh chinh cua co quan nha nuoc co tham quyen hoac cac hop dong, 
van ban thuc hien quyen cua nguoi su dung dat, chu so huu tai san gan lien voi dat 
theo quy dinh cua phap luat. 

Dieu 4. Nguyen tac cap Giay chung nhan 

Nguyen tac cap Giay chung nhan theo quy dinh tai Dieu 3 Nghi dinh so 
88/2009/ND-CP ngay 19/10/2009 cua Chinh phu quy dinh v§ c4p Giay chung nhan 
quyen su dung dat, quyen so huu nha o va tai san khac gan lien voi dat (sau day goi 
tat la Nghi dinh s6 88/2009/ND-CP ngay 19/10/2009). 

Dieu 5. Nha ff va tai san khac gan lien voi dat duoc chung nhan quyen so 

huu 

1 . Viec chung nhan quyen so huu nha o, quyen so huu tai san khac gan lien voi 
dat chi thuc hien doi voi thiia dat thuoc truong hop duoc chung nhan quyen su dung 
theo quy dinh ciia phap luat. 

2. Cac loai tai san gan lien voi dat duoc chung nhan quyen so huu gom: nha o, 
cong trinh xay dung, cay lau nam, rung san xuat la rung trong. 

Tai san gan lien voi dat chi duoc chung nhan quyen so huu khi tai san thuoc 
quyen so huu cua nguoi de nghi cap Giay chung nhan va da hinh thanh tren thuc te tai 
thoi diem cap Giay chung nhan. 

3. Nhung truong hop tai san gan lien voi dat khong cap Giay chung nhan, gom: 

a) Nha o, cong trinh xay dung lam bang cac vat lieu tarn thoi (tranh, tre, nua, 
la, dat); cac cong trinh phu tro nhu nha de xe, nha bep, nha ve sinh, gieng nuoc, be 
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nude, san, tudng rao, cot dien, he thong cap, thoat nude sinh hoat, dudng noi bo va 
cac cong trinh phu tro khac; 

b) Tai san gan lien voi dat da co quyet dinh hoac thong bao giai tda, pha do 
hoac da co quyet dinh thu hoi dat ciia co quan nha nuoc co tham quyen; 

c) Nha d, cong trinh duoc xay dung sau thoi diem cong bo cam xay dung hoac 
thoi diem cong bo quy hoach sii dung dat hoac quy hoach chi tiet xay dung hoac quy 
hoach xay dung diem dan cu nong thon (goi tat la quy hoach) ma khong phu hop voi 
quy hoach tai thoi diem cap Giay chiing nhan; lan, chiem moc gidi bao ve cac cong 
trinh ha tang ky thuat, de dieu, di tich lich sii, van hoa da duoc xep hang; 

d) Tai san gan lien voi dat ma thua dat co tai san do khong thuoc truong hop 
duoc chung nhan quyen sii dung dat theo quy dinh cua phap luat ve dat dai; 

d) Tai san thuoc so huu nha nuoc do co quan nha nuoc, to chuc su nghiep 
cong, don vi vu trang nhan dan quan ly, sii dung; 

e) Tai san gan lien voi dat khong thuoc truong hop duoc chung nhan quyen so 
huu theo quy dinh tai cac Dieu 16, 17, 18 ban Quy dinh nay; 

g) Tai san gan lien voi dat dang co tranh chap, khieu nai. 

Dieu 6. Thyc hien che do tai chinh khi cap Giay chung nhan va dang ky 
bien dong ve su dung dat, so" huu tai san gan lien voi dat 

To chuc duoc cap Giay chung nhan va dang ky bien dong ve sii dung dat, so 
huu tai san gan lien voi dat phai hoan thanh nghia vu tai chinh theo quy dinh ciia phap 
luat trudc khi nhan Giay chiing nhan hoac nhan lai Giay chiing nhan khi dang ky bien 
dong. 

> r f r r 

Dieu 7. Sao Giay chung nhan de lira, cung cap ban sao Giay chung nhan 
cho cac co quan quan ly nha nude 

1 . Van phong Dang ky dat dai Ha Noi co trach nhiem sao y ban chinh Giay 
chiing nhan da cap, Giay chiing nhan da xac nhan thay doi do bien dong ve sii dung 
dat, so huu tai san gan lien voi dat (dong dau ciia Van phong dang ky quyen sii dung 
dat) de luu va giii cho co quan quan ly nha nuoc ve nha d, cong trinh xay dung ciia 
Thanh pho doi voi Giay chiing nhan co noi dung chiing nhan quyen so huu nha d, 
cong trinh xay dung; giii cho co quan quan ly nha nude ve nong nghiep ciia Thanh 
pho doi voi Giay chiing nhan co noi dung chiing nhan quyen so huu rung san xuat la 
rung trong de phuc vu cong tac quan ly nha nude ciia tung nganh trudc khi trao cho 
ngudi duoc cap Giay chiing nhan. 

2. Ngoai viec sao Giay chiing nhan theo quy dinh tai Khoan 1 Dieu nay, Van 
phong Dang ky dat dai Ha Noi thuc hien viec chup quet Giay chiing nhan da cap, 
Giay chiing nhan da xac nhan thay doi de luu may tinh theo co so du lieu dia chinh 
dang so. 
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Dieu 8. Mau den de nghi cap Giay chung nhan, mau Giay chung nhan, 
each the hien noi dung thong tin tren Giay chung nhan, vao so cap Giay chung 
nhan, in ma vach, mau don, to khai dang ky bien dong, each viet noi dung Giay 
chung nhan cap lai va noi dung xac nhan bien dong, quan ly phoi Giay chung 
nhan va ho so cap Giay chung nhan 

1 . Mau dan de nghi cap Giay chung nhan, mau Giay chung nhan, each the hien 
noi dung thong tin tren Giay chung nhan, vao so cap Giay chung nhan, in ma vach, 
mau dan, ta khai dang ky bien dong, each viet noi dung Giay chung nhan cap lai va 
noi dung xac nhan bien dong dugc quy dinh tai Thong tu so 17/2009/TT-BTNMT 
ngay 21 thang 10 nam 2009 ciia Bo Tai nguyen va Moi truang quy dinh ve Giay 
chung nhan quyen sii dung dat, quyen sa huu nha a va tai san khac gan lien vai dat 
(sau day goi tat la Thong tu s6 17/2009/TT-BTNMT) va Thong tu s6 09/2007/TT- 
BTNMT ngay 02 thang 8 nam 2007 ciia Bo Tai nguyen va Moi truang huang dan 
viec lap, chinh ly, quan ly ho sa dia chinh (sau day goi tat la Thong tu so 09/2007/TT- 
BTNMT). 

2. Van phong Dang ky dat dai Ha Noi co trach nhiem in noi dung Giay chung 
nhan; lap va quan ly so cap Giay chung nhan de phuc vu cho viec quan ly, thong ke, 
bao cao ket qua va luu trii; quan ly ho sa cap Giay chung nhan, ho sa dang ky bien 
dong; quan ly ban sao luu Giay chung nhan, Giay chung nhan bi thu hoi theo quy 
dinh tai Thong tu s6 09/2007/TT-BTNMT va Thong tu s6 17/2009/TT-BTNMT. 

3. Sa Tai nguyen va Moi truang co trach nhiem kiem tra noi dung Giay chung 
nhan do Van phong Dang ky dat dai Ha Noi in; lap ke hoach ve su dung phoi Giay 
chung nhan cua toan Thanh pho gui ve Tong cue Quan ly dat dai truac ngay 3 1 thang 
10 hang nam; quan ly phoi Giay chung nhan, lap so theo doi tinh hinh sii dung phoi 
Giay chung nhan cua toan Thanh pho; to chuc huy phoi Giay chung nhan bi hong. 

Dieu 9. Quy dinh ve viec tiep nhan, quan ly, chinh ly va cap nhat ho so 

1 . Trong khi Thanh pho chua hoan thanh viec xay dung ho sa dia chinh theo 
quy dinh, ho sa de nghi cap Giay chung nhan quyen sii dung dat, quyen sa huu nha a 
va tai san khac gan lien vai dat; dang ky bien dong ve sii dung dat, sa huu tai san gan 
lien vai dat cho cac to chiic nop tai Sa Tai nguyen va Moi truang. Bo phan tiep nhan 
ho sa va tra ket qua ciia Sa Tai nguyen va Moi truang co trach nhiem kiem tra ho sa, 
viet phieu nhan va hen tra ket qua giai quyet thu tuc hanh chinh; truang hap ho sa 
chua du thong tin thi luan chuyen tai phong chiic nang lien quan de tap hap va chuyen 
Van phong dang ky dat dai Ha Noi thu ly; truang hap ho sa da dii thong tin thi 
chuyen ngay cho Van phong dang ky dat dai Ha Noi thu ly theo quy dinh. 

Sa Tai nguyen va Moi truang co trach nhiem chi dao Van phong dang ky dat 
dai Ha Noi bo tri can bo lam viec tai Bo phan tiep nhan ho sa va tra ket qua ciia Sa 
Tai nguyen va Moi truang de phoi hap tiep nhan ho sa va tra ket qua. 
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2. Van phdng Dang ky dat dai Ha Noi thu ly ho so va quan ly ho so cap Giay 
chiing nhan; thue hien viec xac nhan thay doi vao Giay chiing nhan da cap, dong thoi 
chinh ly, cap nhat thay doi vao ho so dia chinh va co so du lieu dia chinh theo quy 
dinh tai Thong tu s6 09/2007/TT-BTNMT va Thong tu s6 17/2009/TT-BTNMT. 

Chircng 2. 

CAP GIAY CHlTNG NHAN QUYEN SU* DUNG DAT, QUYEN SCf HUU NHA 

dvA 

TAI SAN KHAC GAN LIEN VOl DAT 

Dieu 10. Dieu kien dirffc chiing nhan quyen sir dung dat 

To chiic dirge xem xet chiing nhan quyen sii dung dat khi co du cac dieu kien 

sau: 

a) To chuc co tu each phap nhan, duoc thanh lap va hoat dong phu hop voi 
phap luat; 

b) Dang sii dung dat on dinh, dung muc dich, co hieu qua, khong co tranh 

chap; 

c) Chap hanh cac quy dinh cua phap luat trong viec sii dung dat. 
Dieu 11. Nhirng trutrng hop duo"c chung nhan quyen su dung dat 

1 . To chuc dang sii dung dat thuoc truong hop quy dinh tai Khoan 1 Dieu 5 1 
Luat Dat dai ma chua duoc Uy ban nhan dan Thanh pho cho phep tiep tuc sii dung 
duoi hinh thiic giao dat, cho thue dat bang quyet dinh hanh chinh; 

2. To chiic duoc Nha nuoc giao dat, cho thue dat, chuyen muc dich sii dung 
dat, nhan quyen sii dung dat, tai san gan lien voi dat tu to chiic, ho gia dinh, ca nhan 
khac truoc ngay 01/7/2004 nay co bien dong ve nguoi sii dung dat, dien tich, hinh the 
thiia dat duoc giao, duoc thue hoac thuoc doi tuong phai chuyen sang hinh thiic thue 
dat; 

3. To chiic duoc Nha nuoc giao dat, cho thue dat sau ngay 01/7/2004 (tru 
truong hop thue dat nong nghiep thuoc quy dat cong ich ciia xa, phuong, thi tran); to 
chiic duoc Nha nuoc giao dat, cho thue dat truoc ngay Luat Dat dai 2003 co hieu luc 
thi hanh (ngay 01/7/2004) ma khong co bien dong ve sii dung dat; 

4. To chiic duoc Ban quan ly khu cong nghe cao, khu kinh te giao dat, cho thue 
dat trong khu cong nghe cao, khu kinh te; 

5. To chiic nhan chuyen nhuong quyen sii dung dat, thue dat va thue lai dat gan 
voi ket cau ha tang ciia to chiic kinh te, nguoi Viet Nam dinh cu 6 nuoc ngoai, to 
chiic nuoc ngoai; ca nhan nuoc ngoai dau tu xay dimg kinh doanh ket cau ha tang cac 
khu cong nghiep, khu cong nghe cao phu hop voi phap luat; 
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6. To chiic, nguoi Viet Nam dinh cu o nude ngoai, to chiic nuoc ngoai, ca 
nhan nude ngoai tning dau gia quyen sii dung dat, triing dau thau du an co sii dung 
dat. 

Dieu 12. Trirtrng hop khong diro"c chung nhan quyen sir dung dat 

1 . Dien tich dat khong sii dung, sii dung khong dung muc dich, dien tich dat do 
thieu trach nhiem de bi lan, bi chiem, that thoat; dien tich dat da cho to chiic khac, ca 
nhan thue hoac muon sii dung hoac lien doanh lien ket trai phap luat. 

2. Dien tich trudc day thuoc quyen quan ly ciia to chiic, nhung den nay cac ho 
gia dinh, ca nhan dang sii dung va dii dieu kien duoc cap Giay chiing nhan quyen sii 
dung dat o cho ho gia dinh, ca nhan theo quy dinh tai khoan 10, 12, 13, 17, 18 Dieu 
14 ban Quy dinh ban hanh kern theo Quy§t dinh s6 1 17/2009/QD-UBND ngay 
01/12/2009 ciia Uy ban nhan dan Thanh pho. 

3. Dien tich dat khong duoc tiep tuc sii dung sau khi thuc hien xii ly theo 
Quy8t dinh s6 09/2007/QD-TTg. 

4. Dien tich dat da co quyet dinh thu hoi ciia cap co tham quyen de thuc hien 
du an theo quy hoach. 

5. Dien tich dat dang sii dung lam co so san xuat, kinh doanh, dich vu da co 
quyet dinh ciia cap co tham quyen phai di doi do gay 6 nhiem moi truong. 

6. Dien tich dat de xay dung cong trinh duong giao thong, cau, cong, via he, 
ben pha; he thong cap nuoc, he thong thoat nuoc, he thong cong trinh thiiy loi, de, 
dap; quang truong, tuong dai, bia tuong niem; 

XI A M _J 

7. Dien tich dat sii dung vao muc dich cong cong giao cho Uy ban nhan dan xa, 
phuong, thi tran quan ly. 

8. To chiic duoc giao quan ly dien tich dat de thuc hien cac du an dau tu theo 
hinh thiic xay dung - chuyen giao (BT) theo quy dinh tai khoan 1 Dieu 87 Nghi dinh 
181/2004/ND-CP. 

9. To chiic phat trien quy dat duoc giao quan ly quy dat khi thuc hien cac 
nhiem vu quy dinh tai Khoan 2 Dieu 35 Nghi dinh s6 69/2009/ND-CP ngay 13/8/2009 
ciia Chinh phii quy dinh bo sung ve quy hoach sii dung dat, gia dat, thu hoi dat, boi 
thuong, ho tro va tai dinh cu (sau day goi tat la Nghi dinh so 69/2009/ND-CP). 

10. Dat nong nghiep thuoc quy dat cong ich do Uy ban nhan dan cap xa quan 
ly, sii dung. 

1 1 . To chiic sii dung dat do thue, thue lai tai san gan lien voi dat ciia nguoi 
khac ma khong phai dat thue ciia Nha nuoc va khong phai dat thue, thue lai trong khu 
cong nghiep, khu cong nghe cao, khu kinh te. 
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12. To chiic nhan giao khoan dat sii dung vao muc dich san xuat nong nghiep, 
lam nghiep, nuoi trong thiiy san, lam muoi ni doanh nghiep nha nuoc duoc nha nude 
giao dat, cho thue dat nong nghiep. 

Khi lam thu tuc cap Giay chiing nhan quyen sii dung dat, So Tai nguyen va 
Moi truong kiem tra, ra soat theo cac noi dung neu tren, neu khong duoc chiing nhan 
quyen sii dung dat thi thong bao bang van ban cho to chuc biet. 

Dieu 13. Dien tich dat chira duo"c chung nhan quyen su dung 

1 . Dien tich dat to chuc da lan, da chiem trong qua trinh sii dung; dien tich dat 
dang co tranh chap. 

Doi voi dien tich dat dang co tranh chap, So Tai nguyen va Moi truong kiem 
tra, ket luan, bao cao Uy ban nhan dan Thanh pho giai quyet theo quy dinh ciia phap 
luat. 

2. Dien tich dat nam trong hanh lang bao ve an toan cong trinh cong cong (he 
thong giao thong, thiiy loi, de dieu, he thong cap nuoc, he thong thoat nuoc, he thong 
xii ly chat thai, he thong dan dien, dan xang dm, dan khi, thong tin lien lac) nhung do 
viec sii dung dat co anh huong den viec bao ve cong trinh hoac hoat dong ciia cong 
trinh co anh huong true tiep den doi song, siic khoe ciia nguoi sii dung dat, duoc co 
quan co chiic nang quan ly nha nuoc doi voi cong trinh tien hanh tham dinh miic do 
anh huong va de nghi Uy ban nhan dan Thanh pho quyet dinh thu hoi. 

3. Dien tich dat nam trong pham vi bao ve di tich lich sii van hoa, danh lam 
thang canh da duoc xep hang hoac co quyet dinh bao ve ciia Uy ban nhan dan Thanh 
pho nhung do viec sii dung dat co anh huong den di tich lich sii van hoa, danh lam 
thang canh, duoc to chiic quan ly di tich, co quan co chiic nang quan ly nha nuoc doi 
voi cong trinh tien hanh tham dinh miic do anh huong va de nghi Uy ban nhan dan 
Thanh pho quyet dinh thu hoi. 

Khi lam thii tuc cap Giay chiing nhan quyen sii dung dat, So Tai nguyen va 
Moi truong kiem tra, ra soat theo cac noi dung neu tren, neu chua duoc chiing nhan 
quyen sii dung dat thi thong bao bang van ban cho to chiic biet. 

Dieu 14. Quan ly dien tich dat khong duo"c chung nhan quyen su dung 

1. Doi voi dien tich quy dinh tai khoan 1 Dieu 12 ban Quy dinh nay, duoc thuc 
hien theo quy dinh tai khoan 2 Dieu 5 1 Luat Dat dai 2003; 

2. Doi voi dien tich quy dinh tai khoan 2 Dieu 12 ban Quy dinh nay, Uy ban 
nhan dan Thanh pho thu hoi va giao cho Uy ban nhan dan quan, huyen, thi xa noi co 
dat thuc hien cap Giay chiing nhan cho ho gia dinh, ca nhan theo quy dinh ciia phap 
luat. 

3. Doi voi dien tich dat quy dinh tai khoan 3 Dieu 12 ban Quy dinh nay se 
duoc chiing nhan quyen sii dung dat cho nguoi duoc phep sii dung sau khi thuc hien 
sap xep, xii ly theo Quyet dinh so 09/2007/QD-TTg; 
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4. Doi voi dien tich dat da co quyet dinh ciia cap co tham quyen phai di doi do 
gay 6 nhiem moi truong quy dinh tai khoan 5 Dieu 12 ban Quy dinh nay, se duoc thu 
hoi de sii dung vao muc dich phuc vu loi ich quoc gia, loi ich cong cong, loi ich phat 
trien kinh te hoac chuyen muc dich sii dung dat theo quy dinh ciia Chinh phii va Uy 
ban nhan dan Thanh pho. 

Dieu 15. Cac trutrng hop dang su dung dat tir truoc ngay 01/7/2004 ma 
chua duffc cap Giay chung nhan phai kiem tra, ra soat trudc khi cap Giay chung 
nhan 

1 . Dat do to chuc su nghiep nha nuoc dang sii dung dat nong nghiep thuc hien 
theo quy dinh tai Dieu 49 Nghi dinh s6 1 8 1/2004/ND-CP. 

2. Dat do doanh nghiep dang sir dung lam mat bang xay dung co so san xuat, 
kinh doanh (khong thuoc doi tuong thuc hien Quyet dinh so 09/2007/QD-TTg) thuc 
hien theo quy dinh tai Dieu 36 Nghi dinh s6 69/2009/ND-CP. 

3. Dat do Hop tac xa dang sii dung thuc hien theo quy dinh tai Dieu 53 Nghi 
dinh s6 18 1/2004/ND-CP. 

4. Dat co di tich lich sii - van hoa, danh lam thang canh thuc hien theo quy 
dinh tai Dieu 54 Nghi dinh s6 18 1/2004/ND-CP. 

5. Dat do co so ton giao dang sii dung phai thuc hien theo quy dinh tai Dieu 55 
Nghi dinh s6 18 1/2004/ND-CP va khoan 3 Dieu 10 Nghi dinh so 84/2007/ND-CP 
ngay 25/5/2007 quy dinh bo sung ve cap Giay chiing nhan quyen sii dung dat, thu hoi 
dat, thuc hien quyen sii dung dat, trinh tu, thu tuc boi thuong, ho tro, tai dinh cu khi 
nha nuoc thu hoi dat va giai quyet khieu nai, to cao ve dat dai (goi tat la Nghi dinh so 
84/2007/ND-CP). 

6. Khong kiem tra, ra soat viec sii dung dat ciia cac to chiic thuoc doi tuong da 
thuc hien viec sap xep lai, xii ly co so nha dat thuoc so huu Nha nuoc theo Quyet dinh 
s6 09/2007/QD-TTg va Quyet dinh s6 140/2008/QD-TTg. 

Dieu 16. Chung nhan quyen so huu nha & 

Chii so huu nha o duoc chiing nhan quyen so huu nha o neu thuoc doi tuong 
duoc so huu nha o tai Viet Nam theo quy dinh ciia phap luat ve nha o va co giay to 
chiing minh viec tao lap hop phap ve nha o theo quy dinh sau day: 

1 . To chiic trong nuoc, nguoi Viet Nam dinh cu o nuoc ngoai thuc hien du an 
dau tu, to chiic nuoc ngoai, ca nhan nuoc ngoai phai co giay to theo quy dinh sau: 

a) Truong hop dau tu xay dung nha o de cho thue thi phai co mot trong nhung 
giay to ve du an nha o de cho thue (quyet dinh phe duyet du an hoac quyet dinh dau 
tu hoac giay phep dau tu hoac giay chiing nhan dau tu); 
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b) Truong hop mua, nhan tang cho, nhan thua ke nha o hoac duoc so huu nha 
o thong qua hinh thiic khac theo quy dinh ciia phap luat thi phai co giay to ve giao 
dich do theo quy dinh ciia phap luat ve nha 6. 

2. Truong hop chii so huu nha o khong dong thoi la nguoi sii dung dat o thi 
ngoai giay to chiing minh ve quyen so huu nha o theo quy dinh tai khoan 1 Dieu nay, 
phai co hop dong thue dat hoac hop dong gop von hoac hop dong hop tac kinh doanh 
hoac van ban chap thuan ciia nguoi sii dung dat dong y cho xay dung nha o da duoc 
cong chung hoac chung thuc theo quy dinh ciia phap luat va ban sao giay to ve quyen 
sii dung dat theo quy dinh ciia phap luat ve dat dai. 

Dieu 17. Chung nhan quyen so huu cong trinh xay dung 

1. To chiic trong nuoc, to chiic nuoc ngoai, ca nhan nuoc ngoai, nguoi Viet 
Nam dinh cu o nuoc ngoai phai co giay to theo quy dinh sau: 

a) Truong hop tao lap cong trinh xay dung thong qua dau tu xay dung moi 
theo quy dinh ciia phap luat thi phai co quyet dinh phe duyet du an hoac quyet dinh 
dau tu du an hoac giay phep dau tu hoac giay chiing nhan dau tu hoac giay phep xay 
dung do co quan co tham quyen cap va giay to ve quyen sii dung dat theo quy dinh 
ciia phap luat ve dat dai hoac hop dong thue dat voi nguoi sii dung dat co muc dich sii 
dung dat phu hop voi muc dich xay dung cong trinh; 

b) Truong hop tao lap cong trinh xay dung bang mot trong cac hinh thiic mua 
ban, nhan tang cho, doi, nhan thua ke hoac hinh thiic khac theo quy dinh ciia phap 
luat thi phai co van ban ve giao dich do theo quy dinh ciia phap luat; 

c) Truong hop khong co mot trong nhung giay to quy dinh tai cac Diem a va b 
Khoan nay thi phai duoc co quan quan ly ve xay dung ciia Thanh pho xac nhan cong 
trinh xay dung ton tai trade khi co quy hoach xay dung ma nay van phu hop voi quy 
hoach xay dung da duoc co quan nha nuoc co tham quyen phe duyet, dam bao cac 
dieu kien ky thuat, an toan khi van hanh, sii dung va khong co tranh chap ve quyen so 
huu cong trinh xay dung. 

2. Truong hop chii so huu cong trinh xay dung khong dong thoi la nguoi sii 
dung dat thi ngoai giay to chiing minh ve quyen so huu cong trinh theo quy dinh tai 
khoan 1 Dieu nay, phai co van ban ciia nguoi sii dung dat dong y cho xay dung cong 
trinh da duoc cong chiing hoac chiing thuc theo quy dinh ciia phap luat va ban sao 
giay to ve quyen sii dung dat theo quy dinh ciia phap luat ve dat dai; hoac co hop 
dong thue dat, hop dong hop tac kinh doanh phan chia san pham, hop dong chuyen 
nhuong tai san gan lien voi dat theo quy dinh ciia phap luat. 

Dieu 18. Chung nhan quyen so huu rung san xuat la rung trong 

1 . Chii so huu rung san xuat la rung trong duoc chiing nhan quyen so huu rung 
neu von de trong rung, nhan chuyen nhuong rung, duoc giao rung co thu tien khong 
co nguon goc ni ngan sach nha nuoc va co mot trong cac giay to sau: 
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a) Giay to ve giao rung san xuat la rung trong; 

b) Hop (long hoac van ban ve viec mua ban hoac tang cho hoac thua ke doi voi 
rung san xuat la rung trong da co chiing nhan ciia cong chiing hoac chiing thuc ciia 
Uy ban nhan dan cap xa, cap huyen theo quy dinh cua phap luat; 

c) Ban an, quyet dinh cua Toa an nhan dan hoac giay to cua co quan nha nuoc 
co tham quyen giai quyet duoc quyen so huu rung san xuat la rung trong da co hieu 
luc phap luat; 

2. Doi voi to chiic trong nuoc thuc hien du an trong rung san xuat bang nguon 
von khong co nguon goc tu ngan sach nha nuoc thi phai co quyet dinh phe duyet du 
an hoac quyet dinh dau tu du an hoac giay chung nhan dau tu de trong rung san xuat 
theo quy dinh cua phap luat ve dau tu; 

3. Doi voi to chuc nuoc ngoai, ca nhan nuoc ngoai, nguoi Viet Nam dinh cu o 
nuoc ngoai thuc hien du an trong rung san xuat thi phai co quyet dinh phe duyet du 
an hoac quyet dinh dau tu du an hoac giay phep dau tu hoac giay chung nhan dau tu 
de trong rung san xuat theo quy dinh cua phap luat ve dau tu; 

4. Truong hop chu so huu rung san xuat la rung trong khong dong thoi la 
nguoi sii dung dat thi ngoai giay to theo quy dinh tai cac khoan 1, 2, 3 Dieu nay, phai 
co van ban thoa thuan cua nguoi sii dung dat cho phep sir dung dat de trong rung da 
duoc cong chung hoac chung thuc theo quy dinh cua phap luat va ban sao giay to ve 
quyen sii dung dat theo quy dinh cua phap luat ve dat dai. 

Dieu 19. Tham quyen cap Giay chung nhan 

Uy ban nhan dan Thanh pho uy quyen cho So Tai nguyen va Moi truong cap 
Giay chung nhan sau khi duoc cap co tham quyen quyet dinh giao dat, cho thue dat; 
cap Giay chung nhan quyen so huu tai san gan lien voi dat cho chu so huu tai san 
khong dong thoi la nguoi sii dung dat; cap lai Giay chiing nhan doi voi truong hop 
bien dong ve sii dung dat, tai san gan lien voi dat duoc cap lai Giay chiing nhan. 

Dieu 20. Ho sc va trinh tu, thu tuc cap Giay chung nhan cho truong hop 
dang su dung dat trudc ngay 01/7/2004 chua co quyet dinh giao dat, cho thue dat 
cua co quan nha nude co tham quyen hoac da co quyet dinh giao dat, cho thue 
dat nhung nguoi sir dung dat, dien tich, hinh dang thua dat da thay doi 

1. Thu tuc ho so: To chiic dang sii dung dat nop mot (01) bo ho so tai So Tai 
nguyen va Moi truong, gom: 

a) Don xin giao dat hoac don xin thue dat va don de nghi cap Giay chiing nhan 
quyen sii dung dat (theo mm); 

b) Quyet dinh thanh lap hoac Giay chiing nhan dang ky kinh doanh hoac Giay 
phep dau tu ciia to chiic sii dung dat (ban sao cong chiing); 
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c) Ban chinh trich luc ban do dia chinh thiia dat (doi voi nai co ban do dia 
chinh) do Van phong Dang ky dat dai Ha Noi lap; truong hop chua co ban do dia 
chinh thi phai co ban trich do dia chinh thiia dat do don vi co tu each phap nhan ve do 
dac ban do lap. Trich luc ban do dia chinh hoac ban trich do dia chinh thiia dat duoc 
Uy ban nhan dan cap xa noi co dat xac nhan ve vi tri, ranh gioi sii dung dat khong 
tranh chap, khieu kien va tinh trang khu dat co phan dien tich quy dinh tai Khoan 2, 3 
Dieu 13 ban Quy dinh nay. 

Truong hop co phan dien tich dat quy dinh tai khoan 2, 3 Dieu 13 ban Quy 
dinh nay thi trich luc ban do dia chinh hoac ban trich do dia chinh thiia dat neu tai 
Khoan nay phai duoc co quan quan ly nha nude chuyen nganh xac nhan ve vi tri, ranh 
gioi thuoc hanh lang, pham vi bao ve. 

d) Thoa thuan ve quy hoach kien true ciia So Quy hoach Kien true, ban ve xac 
dinh chi gioi duong do (tru truong hop khu dat nam trong danh muc cac duong pho 
co chi gioi duong do on dinh ban hanh theo Quyet dinh so 228/QD-UB ngay 
18/01/1997 ciia Uy ban nhan dan Thanh pho) (ban chinh); 

d) Ban chinh bao cao ket qua ra soat hien trang quan ly va sii dung dat (theo 
mau) va phuong an xii ly ton tai (neu co) doi voi truong hop khong thuoc doi tuong 
thuc hien Quyet dinh s6 09/2007/QD-TTg va Quyet dinh s6 140/2008/QD-TTg cua 
Thii tuong Chinh phii; 

Truong hop thuoc doi tuong thuc hien Quyet dinh so 09/2007/QD-TTg va 
Quyet dinh so 140/2008/QD-TTg, viec bo sung ho so duoc quy dinh nhu sau: 

- Doi voi co quan hanh chinh, don vi su nghiep cong lap, to chiic chinh tri - xa 
hoi, to chiic chinh tri xa hoi - nghe nghiep, to chiic xa hoi, to chiic xa hoi - nghe 
nghiep (sau day goi chung la co quan hanh chinh, don vi su nghiep); Tong cong ty 
Nha nuoc, Cong ty Nha nude, Cong ty TNHH mot thanh vien do nha nude so huu 
100% von (sau day goi chung la cong ty nha nude) thuoc doi tuong phai sap xep lai, 
xii ly nha, dat thuoc so huu Nha nude theo Quyet dinh so 09/2007/QD-TTg ngay 
19/01/2007 va Quyet dinh s6 140/2008/QD-TTg ngay 21/10/2008 ciia Thu tuong 
Chinh phii thi phai co quyet dinh ve viec sap xep lai, xii ly nha, dat ciia co quan co 
tham quyen. 

- Doi voi to chiic su nghiep, doanh nghiep Nha nude dang sii dung dat nong 
nghiep thi phai co bao cao giii Uy ban nhan dan Thanh pho va co quan cap tren ve 
viec tu ra soat, ke khai sii dung dat; quyet dinh phe duyet quy hoach sii dung dat chi 
tiet ciia Uy ban nhan dan Thanh pho theo quy dinh tai khoan 1, 2, 3 Dieu 49 Nghi 
dinh s6 181/2004/ND-CP ngay 29/10/2004 ciia Chinh phu. 

- Doi voi doanh nghiep duoc co phan hoa ui doanh nghiep Nha nude thi phai 
co mot trong cac giay to sau: 

+ Quyet dinh phe duyet phuong an co phan hoa da xac dinh dien tich dat doanh 
nghiep duoc tiep tuc sii dung; 
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+ Ho so (phuong an) xac dinh gia tri doanh nghiep khi co phan hoa da xac dinh 
tai san tren dat dirge dira vao gia tri ciia doanh nghiep khi co phan hoa; 

+ Van ban ciia Ban doi moi doanh nghiep Nha nude (thuoc Bo, hoac Thanh 
pho) xac nhan tai san tren dat ma doanh nghiep de nghi chiing nhan quyen sii dung da 
duoc xac dinh va dua vao gia tri ciia doanh nghiep khi co phan hoa; 

- Truong hop to chiic duoc sii dung dat theo ban an hoac quyet dinh ciia Toa 
an nhan dan, quyet dinh thi hanh an cua co quan thi hanh an hoac quyet dinh giai 
quyet tranh chap, khieu nai, to cao ve dat dai cua co quan nha nuoc co tham quyen thi 
ban an, quyet dinh do phai duoc thuc hien xong. 

- Truong hop to chiic sii dung dat do nhan chuyen doi, chuyen nhuong, nhan 
tang, cho quyen sir dung dat cung voi quyen so huu tai san gan lien voi dat hoac do 
chia, tach, hop nhat, sap nhap phap nhan hoac do xii ly no theo thoa thuan trong hop 
dong the chap, bao lanh thi phai co giay to phu hop voi phap luat tai thoi diem thuc 
hien cac hanh vi neu tren. 

- Doi voi co so ton giao phai co van ban cua to chuc ton giao co co so ton giao 
de nghi, co xac nhan cua Uy ban nhan dan phuong, xa, thi tran noi co dat ve nhu cm 
sii dung dat ciia co so ton giao va co so ton giao duoc Nha nuoc cho phep hoat dong. 

- Doi voi don vi vu trang nhan dan dang sii dung dat vao muc dich quoc phong, 
an ninh thi phai co Quyet dinh ciia Thii tuong Chinh phii phe duyet quy hoach sii 
dung dat vao muc dich quoc phong, an ninh tren dia ban Thanh pho ma trong do co 
ten don vi xin chiing nhan quyen sii dung dat hoac Quyet dinh giao dat ciia co quan 
nha nuoc co tham quyen hoac giay to xac minh la dat tiep quan hoac co ten trong so 
dia chinh ciia xa, phuong, thi tran va duoc Uy ban nhan dan cap xa noi co dat xac 
nhan da sii dung on dinh, khong co tranh chap hoac Quyet dinh ve vi tri dong quan 
cua Bo Quoc phong, Bo Cong an sau ngay 16/02/2007 (ngay Quyet dinh so 
09/2007/QD-TTg co hieu luc thi hanh). 

- Doi voi Hop tac xa thi phai co phuong an sii dung dat (trong do xac dinh ro 
muc dich sii dung dat, thoi han sii dung dat) (ban chinh) doi voi dien tich dat da duoc 
Nha nuoc giao khong thu tien sii dung dat, nhan chuyen nhuong quyen sii dung dat 
hop phap tu nguoi khac hoac duoc Nha nuoc giao dat co thu tien sii dung dat va tien 
da tra cho viec nhan chuyen nhuong hoac tien sii dung dat da nop cho Nha nuoc co 
nguon goc tu ngan sach nha nuoc (ban chinh). 

e) Giay to co lien quan den nguon goc, qua trinh sii dung dat va viec thuc hien 
nghia vu tai chinh theo quy dinh ciia phap luat ve dat dai (ban sao cong chiing - neu 
co); 

g) Giay to ve tai san gan lien voi dat theo quy dinh tai cac Dieu 16, 17, 18 ban 
Quy dinh nay (neu co yeu cau chiing nhan quyen so huu); 



Ccai 



CafeLand- 

rftHHUMUUl «H lAl Cl6W ii* 



Add:2aif NgtiyenTrongTuy«n,Wdrd 10. ttwiNhujnOisi, Ho Chi MinttCrty,VN 



TAl LI|U NAY Ol/OC Ll/U TRtfTAI WWW.CAFELAND.VN 



h) So do nha o hoac cong trinh xay dung (tru truong hop trong giay to quy 
dinh tai diem g khoan 1 Dieu nay da co so do nha o, cong trinh xay dung). 

2. Trinh tu giai quyet: 

a) Trong thoi han ba muoi (30) ngay lam viec ke tu ngay nhan dii ho so, So Tai 
nguyen va Moi truong co trach nhiem kiem tra thuc te sii dung dat va thuc hien quy 
dinh tai Dieu 1 5 ban Quy dinh nay; truong hop dii dieu kien thi de nghi Uy ban nhan 
dan Thanh pho quyet dinh cho phep tiep tuc sii dung dat bang hinh thuc giao dat, cho 
thue dat; truong hop phai bo sung ho so thi trong thoi han muoi (10) ngay lam viec 
phai thong bao bo sung ho so (thoi gian bo sung ho so khong tinh trong thoi han neu 
tren). 

b) Sau khi to chuc hoan thanh nghia vu theo Quyet dinh ciia Uy ban nhan dan 
Thanh pho (nop tien sii dung dat doi voi truong hop giao dat; ky hop dong thue dat, 
nop tien thue dat doi voi truong hop thue dat; nhan ban giao moc gidi tai hien truong), 
So Tai nguyen va Moi truong chuyen ho so cho Van phong Dang ky dat dai Ha Noi 
kiem tra, viet Giay chung nhan, du thao thong bao gui co quan thue ve ke khai, nop le 
phi truoc ba nha, dat theo quy dinh; lap To trinh de nghi cap Giay chung nhan; trinh 
So Tai nguyen va Moi truong ky Giay chung nhan va thong bao. Thoi gian giai quyet 
hai muoi (20) ngay lam viec ke tu ngay nhan du ho so hop le. 

c) Sau khi to chuc thuc hien xong noi dung theo thong bao gui co quan Thue, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung 
nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay 
nguoi duoc cap Giay chung nhan nop du van ban hoac chung tu thuc hien nghia vu 
tai chinh (neu co). 

Dieu 21. Ho sc va trinh ty, thu tuc cap Giay chung nhan cho to chuc duoc 
Nha nude giao dat, cho thue dat sau ngay 01/7/2004 (tru truong hop thue dat 
nong nghiep thuoc quy dat cong ich cua xa, phuong, thi tran); to chuc duoc Nha 
nude giao dat, cho thue dat truoc ngay Luat Dat dai 2003 co hieu luc thi hanh 
(ngay 01/7/2004) ma khong co bien dong ve su dung dat 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi cap Giay chung nhan (theo mm); 

b) Quyet dinh thanh lap hoac Giay chung nhan dang ky kinh doanh hoac Giay 
phep dau tu hoac Giay chung nhan dau tu cua to chuc sii dung dat (ban sao cong 
chiing); 

c) Quyet dinh giao dat, cho thue dat ciia co quan nha nuoc co tham quyen, hop 
dong thue dat (neu thuoc doi tuong thue dat) (ban sao cong chiing); 
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d) Van ban ciia Cue Thue (hoac Chi cue Thue cap huyen nai co dat) xac nhan 
da hoan thanh nghia vu tai chinh khi dugc Nha nude giao dat, cho thue dat (ban sao 
cong chung); 

d) Van ban xac nhan cua UBND cap huyen da hoan thanh cong tac giai phong 
mat bang (neu thuoc truong hop phai boi thuong, ho tro va tai dinh cu) (ban sao cong 
chung); 

e) Van ban xac nhan da nop du suat dau tu xay dung ha tang ky thuat (doi voi 
truong hop duoc Nha nuoc giao dat, cho thue dat trong khu cong nghiep) (ban sao 
cong chung); 

g) Bien ban ban giao moc gioi va trich luc ban do theo quyet dinh giao dat, cho 
thue dat (ban sao cua to chuc); 

h) Giay to ve tai san gan lien voi dat theo quy dinh tai cac Dieu 16, 17, 18 ban 
Quy dinh nay (neu co yeu cau chung nhan quyen so huu); 

i) So do nha o hoac cong trinh xay dung (tru truong hop trong giay to quy dinh 
tai diem h khoan 1 Dieu nay da co so do nha o, cong trinh xay dung). 

2. Trinh tu giai quyet: 

a) Doi voi truong hop khong yeu cau chung nhan quyen so huu tai san gan lien 
voi dat: 

Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan du ho so hop le, 
Van phong Dang ky dat dai Ha Noi kiem tra ho so, neu du dieu kien thi viet noi dung 
Giay chung nhan, du thao thong bao giii co quan thue ve ke khai, nop le phi truoc ba 
nha, dat theo quy dinh; lap To trinh de nghi cap Giay chung nhan; trinh So Tai 
nguyen va Moi truong ky Giay chung nhan va thong bao. 

Sau khi to chuc thue hien xong noi dung theo thong bao gui co quan Thue, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung 
nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay 
nguoi duoc cap Giay chung nhan nop du van ban hoac chung tu thue hien nghia vu 
tai chinh (neu co). 

b) Doi voi truong hop co yeu cau chung nhan quyen so huu tai san gan lien voi 
dat, thoi gian thue hien cac cong viec tai diem a khoan 2 Dieu nay khong qua ba muoi 
(30) ngay lam viec. 

Dieu 22. Ho so" va trinh ty, thu tuc cap Giay chung nhan cho nguoi duoc 
Ban quan ly khu cong nghe cao, khu kinh te giao dat, cho thue dat trong khu 
cong nghe cao, khu kinh te 

1 . Thu tuc ho so: Ban quan ly khu cong nghe cao, khu kinh te co trach nhiem 
nop thay nguoi sii dung dat mot (01) bo ho so tai So Tai nguyen va Moi truong, gom: 

a) Don de nghi cap Giay chung nhan ciia to chuc sii dung dat (theo mm); 
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b) Quyet dinh thanh lap hoac Giay chiing nhan dang ky kinh doanh hoac Giay 
phep dau tu hoac Giay chiing nhan dau tu ciia to chiic sii dung dat (ban sao cong 
chiing); 

c) Quyet dinh giao dat ciia co quan co tham quyen cho Ban quan ly khu cong 
nghe cao, khu kinh te (ban sao chung thuc) kem theo Quy hoach tong mat bang (chi 
nop mot lan de phuc vu cap Giay chung nhan cac to chiic sii dung dat trong khu cong 
nghe cao, khu kinh te). 

d) Quyet dinh giao dat, cho thue dat ciia Ban quan ly khu cong nghe cao, khu 
kinh te cho to chuc sii dung dat; hop dong thue dat giua Ban quan ly khu cong nghe 
cao, khu kinh te voi to chuc (neu thuoc truong hop thue dat) (ban sao cong chung); 

d) Van ban ciia Ban quan ly khu cong nghe cao, khu kinh te xac nhan to chuc 
sii dung dat da hoan thanh nghia vu tai chinh ve dat (ban chinh); 

e) Bien ban ban giao moc gioi (co toa do) ciia Ban quan ly khu cong nghe cao, 
khu kinh te cho to chiic sii dung dat hoac trich luc ban do, trich do dia chinh thiia dat 
theo quyet dinh giao dat, cho thue dat ciia Ban quan ly khu cong nghe cao, khu kinh te 
(ban chinh); 

g) Giay to ve tai san gan lien voi dat theo quy dinh tai cac Dieu 16, 17, 18 ban 
Quy dinh nay (neu co yeu cau chiing nhan quyen so huu); 

h) So do nha o hoac cong trinh xay dung (tru truong hop trong giay to quy 
dinh tai diem g khoan 1 Dieu nay da co so do nha o, cong trinh xay dung). 

2. Trinh tu giai quyet: 

a) Doi voi truong hop khong yeu cau chiing nhan quyen so hiiu tai san gan lien 
voi dat: 

Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so hop le, 
Van phong Dang ky dat dai Ha Noi kiem tra ho so, neu dii dieu kien thi viet noi dung 
Giay chiing nhan, du thao thong bao giii co quan thue ve ke khai, nop le phi truoc ba 
nha, dat theo quy dinh; lap To trinh de nghi cap Giay chiing nhan; trinh So Tai 
nguyen va Moi truong ky Giay chiing nhan va thong bao. 

Sau khi to chiic thuc hien xong noi dung theo thong bao giii co quan Thue, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chiing nhan va trao Giay chiing 
nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay 
nguoi duoc cap Giay chiing nhan nop dii van ban hoac chiing tu thuc hien nghia vu 
tai chinh (neu co). 

b) Doi voi truong hop co yeu cau chiing nhan quyen so huu tai san gan lien voi 
dat, thoi gian thuc hien cac cong viec tai diem a khoan 2 Dieu nay khong qua ba muoi 
(30) ngay lam viec. 
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Dieu 23. Ho so va trinh ty, thu tuc cap Giay chung nhan cho ngiroi nhan 
chuyen nhuong quyen sir dung dat hoac thue dat hoac thue lai dat gan voi ket 
cau ha tang cua to chnc kinh te, ngnoi Viet Nam dinh cu o nndc ngoai, to chuc 
nuoc ngoai, ca nhan nuoc ngoai dau tu xay dung kinh doanh ket cau ha tang 
khu cong nghiep, khu cong nghe cao phu hop voi phap luat 

1 . Thu tuc ho so: To chuc kinh te, nguai Viet Nam dinh cu a nuac ngoai, to 
chiic, ca nhan nuac ngoai dau tu xay dung kinh doanh ket cau ha tang cac khu cong 
nghiep, khu cong nghe cao (goi tat la doanh nghiep dau tu xay dung kinh doanh ket 
cau ha tang) nop thay nguai sii dung dat mot (01) bo ho so tai So Tai nguyen va Moi 
truang, gom: 

a) Dan de nghi cap Giay chung nhan ciia to chuc nhan chuyen nhuong, thue 
dat hoac thue lai dat (theo mau); 

b) Quyet dinh thanh lap hoac Giay chung nhan dang ky kinh doanh hoac Giay 
phep dau tu hoac Giay chung nhan dau tu cua to chuc nhan chuyen nhuong, thue dat 
hoac thue lai dat (ban sao cong chung); 

c) Quyet dinh giao dat ciia co quan co tham quyen cho doanh nghiep dau tu 
xay dung kinh doanh ket cau ha tang (ban sao cong chung) kem theo Quy hoach tong 
mat bang (chi nop mot lan de phuc vu cap Giay chung nhan cho cac to chuc sii dung 
dat trong khu cong nghiep, khu cong nghe cao). 

d) Hop dong chuyen nhuong quyen sii dung dat va tai san gan lien voi dat (co 
xac nhan cua Ban quan ly cac khu cong nghiep va khu che xuat Ha Noi - doi voi khu 
cong nghiep hoac Ban quan ly khu cong nghe cao - doi voi khu cong nghe cao) hoac 
hop dong thue dat hoac hop dong thue lai dat giua doanh nghiep dau tu xay dung kinh 
doanh ket cau ha tang voi to chuc thue dat, thue lai dat (ban chinh); 

d) Van ban ciia doanh nghiep dau tu xay dung kinh doanh ket cau ha tang xac 
nhan to chuc nhan chuyen nhuong, thue dat hoac thue lai dat da hoan thanh nghia vu 
tai chinh khi thue dat, thue lai dat, nhan chuyen nhuong quyen sii dung dat va tai san 
gan lien voi dat (ban chinh); 

e) Giay chiing nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
da cap cho doanh nghiep dau tu xay dung kinh doanh ket cau ha tang khu cong 
nghiep, khu cong nghe cao (ban chinh); 

g) Bien ban ban giao moc gioi (co toa do) ciia doanh nghiep dau tu xay dung 
kinh doanh ket cau ha tang cho to chuc thue dat hoac thue lai dat (ban chinh) hoac 
trich luc ban do, trich do dia chinh thiia dat theo hop dong thue dat hoac thue lai dat 
(ban chinh); 

h) Giay to ve tai san gan lien voi dat theo quy dinh tai cac Dieu 16, 17, 18 ban 
Quy dinh nay (neu co yeu cau chung nhan quyen so huu); 
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i) So do nha o hoac cong trinh xay dung (tru truong hop trong giay to quy dinh 
tai diem h khoan 1 Dieu nay da co so do nha o, cong trinh xay dung). 

2. Trinh tu giai quyet theo quy dinh tai khoan 2 Dieu 22 ban Quy dinh nay. 

Dieu 24. Ho so va trinh tu, thu tuc cap Giay chung nhan cho to chuc, 
ngirdi Viet Nam dinh cu o nude ngoai, to chuc nude ngoai, ca nhan nude ngoai 
trung dau gia quyen sir dung dat, ti ling dau thau du an co sir dung dat (trong do 
dat dua ra dau gia, dau thau da duoc giai phong mat bang va da xay dung ha 
tang ky thuat). 

1 . Thu tuc ho so: To chiic thuc hien viec dau gia quyen sii dung dat, dau thau 
du an co sii dung dat co trach nhiem nop thay nguoi trung dau gia quyen sii dung dat, 
dau thau du an co sii dung dat mot (01) bo ho so tai So Tai nguyen va Moi truong, 
g6m: 

a) Don de nghi cap Giay chung nhan cua nguoi trung dau gia quyen sii dung 
dat, dau thau du an co sii dung dat (theo mm); 

b) Quyet dinh thanh lap hoac Giay chiing nhan dang ky kinh doanh hoac Giay 
phep dau tu hoac Giay chiing nhan dau tu ciia to chiic sii dung dat (ban sao cong 
chiing); 

c) Quyet dinh cong nhan ket qua trung dau gia quyen sii dung dat, trung dau 
thau du an co sii dung dat theo quy dinh ciia phap luat ve dau gia, dau thau quyen sii 
dung dat (ban sao cong chiing); 

d) Hop dong thue dat (neu thuoc truong hop thue dat - ban sao cong chiing); 

d) Giay xac nhan hoac chiing tu chiing minh da hoan thanh nghia vu tai chinh 
khi trung dau gia quyen sii dung dat, dau thau du an co sii dung dat (ban sao ciia to 
chiic); 

e) Bien ban ban giao moc gioi, trich luc ban do do co quan tai nguyen va moi 
truong lap (ban sao cong chiing) hoac bien ban ban giao moc gioi (co toa do) ciia to 
chiic thuc hien viec dau gia quyen sii dung dat, dau thau du an co sii dung dat, co su 
tham gia ciia don vi do dac cam moc gioi (ban chinh); 

g) Ban sao chiing thuc hoac cong chiing giay to ve tai san gan lien voi dat theo 
quy dinh tai Dieu 16, 17, 18 ban Quy dinh nay (neu co tai san va co yeu cau chiing 
nhan quyen so huu); 

h) So do nha o hoac cong trinh xay dung (tru truong hop trong giay to quy 
dinh tai diem g khoan 1 Dieu nay da co so do nha o, cong trinh xay dung). 

2. Trinh tu giai quyet theo quy dinh tai khoan 2 Dieu 22 ban Quy dinh nay. 

Dieu 25. Ho so va trinh tu, thu tuc cap Giay chung nhan doi voi truong 
hop tai san gan lien voi dat ma chu so huu tai san khong dong thoi la nguoi sir 
dung dat 
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1. TM tuc ho so: Nguoi de nghi cap Giay chung nhan nop mot (01) bo ho so 
tai So Tai nguyen va Moi truong, gom: 

a) Don de nghi cap Giay chung nhan (theo mau); 

b) Truong hop chung nhan quyen so huu nha o thi nop giay to ve quyen so 
hun nha o theo quy dinh tai Dieu 16 ban Quy dinh nay; truong hop chung nhan quyen 
so huu cong trinh xay dung thi nop giay to ve quyen so huu cong trinh xay dung theo 
quy dinh tai Dieu 17 ban Quy dinh nay; truong hop chung nhan quyen so huu rung 
san xuat la rung trong thi nop mot trong cac loai giay to ve quyen so huu rung cay 
quy dinh tai Dieu 18 ban Quy dinh nay; 

c) Ban sao cac giay to lien quan den viec thuc hien nghla vu tai chinh theo quy 
dinh ciia phap luat (neu co); 

d) So do nha o hoac cong trinh xay dung (tru truong hop trong giay to quy 
dinh tai diem b Khoan nay da co so do nha o, cong trinh xay dung). 

2. Trinh tu giai quyet: 

Trong thdi han hai muoi (20) ngay lam viec ke tu ngay nhan du ho so hop le, 
Van phong Dang ky dat dai Ha Noi co trach nhiem thuc hien cac cong viec theo quy 
dinh nhu sau: 

a) Kiem tra ho so, xac dinh du dieu kien hay khong du dieu kien cap Giay 
chung nhan ve quyen so huu tai san gan lien voi dat vao don de nghi cap Giay chung 
nhan. 

Trong truong hop can xac minh them thong tin ve dieu kien chung nhan quyen 
so huu tai san gan lien voi dat thi Van phong Dang ky dat dai Ha Noi giii phieu lay y 
kien co quan quan ly ve nha 6, cong trinh xay dung, co quan quan ly nong nghiep ciia 
Thanh pho. Trong thoi han khong qua nam (05) ngay lam viec ke tu ngay nhan duoc 
phieu lay y kien, co quan quan ly ve nha o, cong trinh xay dung, co quan quan ly 
nong nghiep co trach nhiem tra loi bang van ban cho Van phong Dang ky dat dai Ha 
Noi. 

b) Kiem tra, xac nhan vao so do nha o hoac cong trinh xay dung (tru truong 
hop so do nha o hoac cong trinh xay dung da co xac nhan ciia to chuc co tu each phap 
nhan ve hoat dong xay dung hoac hoat dong do dac ban do); 

Truong hop du dieu kien thi lap To trinh de nghi cap Giay chung nhan; viet 
Giay chung nhan; du thao thong bao ve ke khai, nop le phi truoc ba nha, dat theo quy 
dinh; trinh So Tai nguyen va Moi truong kiem tra, ky Giay chung nhan va thong bao. 

Sau khi to chuc hoan thanh viec thuc hien nghla vu tai chinh (neu co) theo 
thong bao ciia co quan Thue, Van phong Dang ky dat dai Ha Noi vao so cap Giay 
chung nhan va trao Giay chung nhan cho nguoi duoc cap; thoi han giai quyet (01) 
mot ngay lam viec ke tu ngay nguoi duoc cap Giay chung nhan nop du van ban hoac 
chung tu thuc hien nghla vu tai chinh. 
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Chircng 3. 

DANG KY BIEN DONG SAU KHI CAP GIAY CHU*NG NHAN 
MUC 1. NHlTNG QUY DINH CHUNG 

Dieu 26. Cac trirtrng hop bien dong diroc cap lai Giay chung nhan 

1 . Cac truong hop bien dong ve sii dung dat, so huu tai san gan lien voi dat sau 
day duoc cap lai Giay chung nhan: 

a) Thiia dat moi duoc hinh thanh do hop nhieu thiia dat thanh mot thiia va hop 
nhieu tai san gan lien voi dat ciia nhieu chii so huu thanh tai san ciia mot chii so huu; 

b) Thiia dat moi duoc hinh thanh trong truong hop Nha nuoc thu hoi mot phan 
thiia dat, nguoi sii dung dat de nghi tach thiia dat thanh nhieu thiia dat ma phap luat 
cho phep; 

c) Nhung bien dong doi voi toan bo hoac mot phan thiia dat, tai san gan lien 
voi dat trong cac truong hop giai quyet tranh chap dat dai, tai san gan lien voi dat theo 
quy dinh ciia phap luat; chia tach hoac sap nhap cac to chiic co sii dung dat; thuc hien 
viec xii ly no theo thoa thuan trong hop dong the chap; thuc hien quyet dinh hanh 
chinh giai quyet khieu nai, to cao; thuc hien ban an hoac quyet dinh ciia Toa an nhan 
dan, quyet dinh thi hanh an ciia co quan thi hanh an; thuc hien van ban cong nhan ket 
qua dau gia dat, tai san phu hop phap luat; 

d) Nhan chuyen quyen sii dung toan bo hoac mot phan thiia dat va tai san gan 
lien voi dat bang hinh thiic chuyen nhuong (doi voi dat dii dieu kien chuyen nhuong); 

d) Nhan chuyen quyen sii dung toan bo hoac mot phan thiia dat va tai san gan 
lien voi dat bang hinh thiic tang cho (doi voi dat dii dieu kien tang cho va chi ap dung 
doi voi truong hop tang cho Nha nuoc hoac cong dong dan cu); 

e) Nhan chuyen quyen sii dung toan bo hoac mot phan thiia dat va tai san gan 
lien voi dat bang hinh thiic gop von ma hinh thanh phap nhan moi (doi voi dat dii dieu 
kien gop von); 

g) Nhan chuyen nhuong tai san gan lien voi dat thue tra tien hang nam; 

h) Nhan chuyen nhuong du an dau tu co sii dung dat dang trong qua trinh dau 
tu xay dung; 

i) Thay doi thong tin do do dac lap ban do dia chinh va tang hoac giam dien 
rich thiia dat do sai so khi do dac; 

k) Nguoi sii dung dat da duoc cap Giay chiing nhan ma co yeu cm bo sung 
quyen so huu tai san gan lien voi dat; 

1) Nguoi sii dung dat, chii so huu tai san duoc phep doi ten; 
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m) Giam dien tich thiia dat do sat la tu nhien; 

n) Thay doi dien tich xay dung, dien tich sii dung, tang cao, ket cau, cap (hang) 
nha, cong trinh xay dung. 

2. Cac truong hop sau day mac du khong bien dong ve sii dung dat, so huu tai 
san gan lien voi dat nhung van duoc cap lai Giay chiing nhan neu co yeu cau: 

a) Giay chiing nhan da cap bi 6, nhoe, rach, hu hong; 

b) Giay chung nhan da cap bi mat; 

c) Nguoi sii dung dat, chii so huu tai san gan lien voi dat co nhu cau cap doi 
Giay chung nhan da cap truoc ngay Thong tu so 17/2009/TT-BTNMT co hieu luc thi 
hanh. 

3. Truong hop quy dinh tai diem g, h khoan 1 Dieu nay thi So Tai nguyen va 
Moi truong chi duoc thuc hien sau khi duoc Uy ban nhan dan Thanh pho quyet dinh. 

Cac truong hop bien dong tai khoan 1 Dieu nay neu co hinh thanh thua dat moi 
(chia tach mot thiia dat thanh nhieu thiia; hop nhieu thua dat thanh mot thua) thi phai 
duoc UBND Thanh pho chap thuan tren co so quy hoach, kien true khu vuc truoc khi 
cap lai Giay chung nhan quyen su dung dat. 

Dieu 27. Cac trircrng hop bien dong ve su* dung dat, so huu tai san gan lien 
voi dat duoc xac nhan thay doi tren Giay chung nhan da cap; tham quyen xac 
nhan thay doi 

1 . Cac truong hop bien dong ve sii dung dat, so huu tai san gan lien voi dat sau 
day duoc xac nhan thay doi tren Giay chung nhan da cap: 

a) Khi nguoi sii dung dat, chii so huu tai san gan lien voi dat thuc hien the 
chap, xoa the chap bang quyen sii dung dat, tai san gan lien voi dat doi voi ca thiia 
dat, tai san gan lien voi dat hoac mot phan thiia dat, tai san gan lien voi dat; 

b) Khi nguoi sii dung dat, chii so huu tai san gan lien voi dat thuc hien gop 
von, xoa gop von bang quyen sii dung dat, tai san gan lien voi dat ma khong hinh 
thanh phap nhan moi doi voi ca thiia dat, tai san gan lien voi dat hoac mot phan thiia 
dat, tai san gan lien voi dat; 

c) Thay doi thong tin ve so hieu, ten don vi hanh chinh noi co thiia dat, tai san 
gan lien voi dat; 

d) Chuyen muc dich sii dung dat doi voi truong hop khong phai xin phep; 

d) Da duoc co quan nha nude co tham quyen quyet dinh cho phep chuyen muc 
dich sii dung dat. 

Viec chuyen muc dich sii dung dat duoc thuc hien theo quy dinh ciia Uy ban 
nhan dan Thanh pho ve thu hoi dat, giao dat, cho thue dat, chuyen muc dich sii dung 
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dat de thuc hien du an dau tu va thu hoi dat, giao dat lam nha o nong thon tai diem 
dan cu nong thon tren dia ban thanh pho Ha Noi; 

e) Thay doi thoi han sii dung dat; 

g) Chuyen tu hinh thuc duoc Nha nuoc cho thue dat sang hinh thuc Nha nude 
giao dat co thu tien sii dung dat; 

h) Thay doi do: bo sung thong tin chi gioi mo duong quy hoach (chi gioi 
duong do), thay doi hanh lang bao ve an toan cong trinh cong cong, pham vi bao ve di 
tich lich sii van hoa, danh lam thang canh da duoc xep hang hoac quyet dinh bao ve 
va dieu chinh dien tich xay dung, he so sii dung dat, so tang xay dung; 

i) Thay doi ve nghia vu tai chinh ma nguoi sii dung dat phai thuc hien; 

k) Thay doi dien tich, nguon goc tao lap, ho so giao rung san xuat la rung 
trong; thay doi thong tin ve tai san la cay lau nam; 

1) Giay chiing nhan da cap co nhieu thiia dat ma nguoi sii dung dat chuyen 
quyen sii dung mot hoac mot so thiia dat do; 

m) Cho thue, cho thue lai quyen sii dung dat, tai san gan lien voi dat phu hop 
voi phap luat; xoa dang ky cho thue, cho thue lai quyen sii dung dat, tai san gan lien 
voi dat. 

2. Van phong Dang ky dat dai Ha Noi xac nhan thay doi ve sii dung dat, so huu 
tai san gan lien voi dat vao Giay chiing nhan da cap. 

3. Cac truong hop quy dinh tai cac diem e, g, h, i khoan 1 Dieu nay thi Van 
phong Dang ky dat dai Ha Noi chi duoc thuc hien sau khi duoc Uy ban nhan dan 
Thanh pho quyet dinh. 

Dieu 28. Dinh chinh noi dung Giay chiing nhan khi phat hien noi dung ve 
dat, tai san gan lien voi dat ghi tren Giay chung nhan co sai sot 

So Tai nguyen va Moi truong dinh chinh doi voi Giay chiing nhan khi phat 
hien noi dung ve dat, tai san gan lien voi dat ghi tren Giay chiing nhan co sai sot. 

Dieu 29. Thu hoi Giay chung nhan da cap 

1 . Khong phai ra thong bao thu hoi Giay chiing nhan cho nguoi sii dung dat, so 
huu tai san gan lien voi dat trong truong hop co bien dong phai cap lai Giay chiing 
nhan; Van phong Dang ky dat dai Ha Noi co trach nhiem thu hoi Giay chiing nhan va 
dong dau "da thu hoi" vao trang 2 ban chinh Giay chiing nhan de dua vao ho so luu 
tru sau khi cap lai Giay chiing nhan. 

2. Thu hoi Giay chiing nhan da cap trai phap luat duoc thuc hien theo quy dinh 
tai khoan 2 Dieu 25 Nghi dinh s6 88/2009/ND-CP. 
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3. Truong hop ca thua dat bi thu hoi theo quy dinh Dieu 38 Luat Bat dai hoac 
truong hop sat Id tu nhien doi voi ca thua dat, So Tai nguyen va Moi truong ra thong 
bao thu hoi Giay chung nhan. 

4. Truong hop da co quyet dinh ciia co quan Nha nuoc co tham quyen thu hoi 
Giay chung nhan nhung khong thu hoi duoc va truong hop Giay chung nhan bi mat 
thi So Tai nguyen va Moi truong thong bao cham dut giao dich doi voi Giay chung 
nhan do, chi dao Van phong Dang ky dat dai Ha Noi, Uy ban nhan dan cap huyen, cap 
xa noi co dat chinh ly, cap nhat ho so dia chinh va co so du lieu dia chinh. 

5. Viec thu hoi Giay chung nhan da cap doi voi cac truong hop khong thuoc 
Khoan 1, 2, 3, 4 Dieu nay chi thuc hien khi co ban an hoac quyet dinh cua Toa an 
nhan dan da co hieu luc thi hanh. 

MUC 2. TRINH TU*, THU TUC CAP LAI GIAY CHlTNG NHAN 

Dieu 30. Ho sc, trinh ty, thu tuc cap lai Giay chung nhan cho thua dat moi 
duoc hinh I hanh do hop nhieu thua dat thanh mot thua dat va hop nhieu tai san 
gan lien voi dat cua nhieu chu so huu thanh tai san cua mot chu so huu 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don xin hop thua dat hoac don xin hop nhieu tai san gan lien voi dat cua 
nhieu chu so huu thanh tai san cua mot chu so huu (theo mm); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
cac thua dat lien ke cua cung mot nguoi su dung dat xin hop thua (ban chinh) kem 
theo trich luc ban do hoac trich do dia chinh thua dat phu hop voi Giay chung nhan 
(ban sao cua to chuc - neu co); Giay chung nhan quyen so huu tai san gan lien voi dat 
cua cac chu so huu (ban chinh - neu hop tai san); 

c) Giay to phap ly co lien quan den viec hop nhieu tai san gan lien voi dat cua 
nhieu chu so huu thanh tai san cua mot chu so huu (neu nguoi so huu tai san gan lien 
voi dat khong dong thoi la nguoi sii dung dat); 

d) Van ban cua UBND Thanh pho chap thuan cho hop nhieu thua dat thanh 
mot thua dat; 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan du ho so hop 
le, Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu du dieu 
kien va chua co trich do dia chinh thua dat thi trich do dia chinh thua dat sau khi hop 
thua (thoi gian trich do khong qua hai muoi (20) ngay lam viec); lap to trinh de nghi 
cap lai Giay chung nhan; viet Giay chung nhan; du thao thong bao ve viec cap lai 
Giay chung nhan va viec thuc hien nghia vu tai chinh (neu co) trinh So Tai nguyen va 
Moi truong kiem tra, ky Giay chung nhan va thong bao. 
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b) Sau khi to chiic hoan thanh nghia vu theo thong bao ciia So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh theo thong bao ciia co quan Thue, Van 
phong Dang ky dat dai Ha Noi vao so cap Giay chiing nhan va trao Giay chiing nhan 
cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay to chuc 
duoc cap Giay chiing nhan nop dii van ban hoac chiing tu thuc hien nghia vu tai chinh 
(neu co). 

Dieu 31. Ho so, trinh tu, thu tuc cap lai Giay chung nhan cho thira dat moi 
duoc hinh thanh trong truong hop Nha nndc thu hoi mot phan thira dat, ngnoi 
sii dung dat de nghi tach thira dat thanh nhieu thira ma phap luat cho phep 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don xin tach thiia dat (theo mau); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chuc (ban chinh); 

c) Quyet dinh ciia co quan nha nuoc co tham quyen ve viec thu hoi mot phan 
thiia dat (ban sao chiing thuc - neu co); bien ban ban giao moc gioi hoac trich luc ban 
do hoac trich do dia chinh thiia dat co lien quan den viec thuc hien quyet dinh thu hoi 
mot phan thiia dat (ban sao ciia to chuc - neu co) (doi voi truong hop thu hoi mot 
phan thiia dat); 

d) Van ban ciia Uy ban nhan dan Thanh pho ve viec chap thuan cho tach thiia 
dat thanh nhieu thiia; 

d) Van ban lien quan den viec chia tach quyen sii dung dat, tai san gan lien voi 
dat theo quy dinh ciia phap luat (ban sao co cong chiing theo quy dinh ciia phap luat - 
chi thuc hien sau khi co Van ban cho phep tach thiia dat thanh nhieu thiia dat ciia Uy 
ban nhan dan Thanh pho); 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so hop 
le, Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu dii dieu 
kien va chua co trich do dia chinh thiia dat thi trich do dia chinh thiia dat chia tach 
hoac thiia dat bi thu hoi mot phan (thoi gian trich do duoc tang them khong qua hai 
muoi (20) ngay lam viec); lap to trinh de nghi cap lai Giay chiing nhan; viet Giay 
chiing nhan; du thao thong bao ve viec cap lai Giay chiing nhan va viec thuc hien 
nghia vu tai chinh (neu co) trinh So Tai nguyen va Moi truong kiem tra, ky Giay 
chiing nhan va thong bao. 

b) Sau khi to chiic hoan thanh nghia vu theo thong bao ciia So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh theo thong bao ciia co quan Thue, Van 
phong Dang ky dat dai Ha Noi vao so cap Giay chiing nhan va trao Giay chiing nhan 
cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay nguoi 
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dugc cap Giay chung nhan nop ctu van ban hoac chung tu thuc hien nghia vu tai 
chinh. 

Dieu 32. Ho so, trinh tu, thu tuc cap lai Giay chung nhan cho nhirng bien 
dong doi voi toan bo hoac mot phan thua dat, tai san gan lien voi dat trong cac 
truong hop giai quyet tranh chap dat dai, tai san gan lien voi dat theo quy dinh 
cua phap luat; chia tach hoac sap nhap cac to chuc co sir dung dat; thuc hien 
viec xu ly no theo thoa thuan trong hop dong the chap; thuc hien quyet dinh 
hanh chinh giai quyet khieu nai, to cao; thuc hien ban an hoac quyet dinh cua 
Toa an nhan dan, quyet dinh thi hanh an cua co quan thi hanh an; thuc hien van 
ban cong nhan ket qua dau gia dat, tai san phu hop phap luat 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don &e nghi dang ky bien (long (theo mm); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh); 

c) Cac giay to phap ly co lien quan den viec dang ky bien dong (ban sao cong 
chung); 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so hop 
le, Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu dii dieu 
kien thi trich luc ban do dia chinh (doi voi noi da co ban do dia chinh) hoac trich do 
dia chinh thua dat (doi voi noi chua co ban do dia chinh, thoi gian trich do duoc tang 
them khong qua 20 ngay lam viec); lap to trinh de nghi cap lai Giay chung nhan; viet 
Giay chung nhan; du thao thong bao ve viec cap lai Giay chung nhan va viec thuc 
hien nghia vu tai chinh (neu co) trinh So Tai nguyen va Moi truong kiem tra, ky Giay 
chung nhan va thong bao. 

b) Sau khi to chuc hoan thanh nghia vu theo thong bao cua So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh (neu co) theo thong bao cua co quan 
Thue, Van phong Dang ky dat dai Ha Noi thu giay to phap ly goc co lien quan den 
viec dang ky bien dong, vao so cap Giay chung nhan va trao Giay chung nhan cho 
nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay nguoi duoc 
cap Giay chung nhan nop dii van ban hoac chung tu thuc hien nghia vu tai chinh (neu 
co). 

Dieu 33. Ho so, trinh tu, thu tuc cap lai Giay chung nhan cho truong hop 
nhan chuyen quyen sir dung toan bo hoac mot phan thua dat va tai san gan lien 
voi dat bang hinh thuc chuyen nhuong (doi voi dat du dieu kien chuyen nhuong) 
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1. Thii tuc ho so: Nguoi sii dung dat, so huu tai san gan lien voi dat chuyen 
nhuong hoac to chiic nhan chuyen nhuong quyen sii dung dat, tai san gan lien voi dat 
nop mot (01) bo ho so tai So Tai nguyen va Moi truong, gom: 

a) Don de nghi dang ky bien dong (theo mau); 

b) Van ban ciia Uy ban nhan dan Thanh pho ve viec cho phep chuyen nhuong 
mot phan thiia dat (doi voi truong hop chuyen nhuong mot phan thiia dat); 

c) Trich do dia chinh thiia dat (doi voi truong hop chuyen nhuong mot phan 
thiia dat) do Van phong Dang ky dat dai Ha Noi thuc hien (thoi gian trich do khong 
qua 20 ngay lam viec); 

d) Hop dong chuyen nhuong quyen sii dung dat, tai san gan lien voi dat da 
duoc co quan cong chiing chiing nhan (ban chinh); Truong hop chuyen nhuong trong 
khu cong nghiep, khu kinh te, khu cong nghe cao thi Hop dong chuyen nhuong da 
duoc Ban Quan ly cac khu cong nghiep va che xuat Ha Noi, Ban Quan ly khu kinh te, 
khu cong nghe cao xac nhan (ban chinh); 

d) Giay chiing nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia nguoi chuyen nhuong (ban chinh); 

e) Giay chiing nhan dang ky kinh doanh hoac Giay phep dau tu hoac Quyet 
dinh thanh lap ciia to chiic nhan chuyen nhuong (ban sao cong chiing); 

g) Truong hop ben chuyen nhuong la chii so huu tai san khong dong thoi la 
nguoi sii dung dat thi phai co van ban ciia nguoi sii dung dat dong y cho chii so huu 
tai san gan lien voi dat duoc chuyen nhuong tai san gan lien voi dat da co chiing nhan 
ciia cong chiing hoac chiing thuc ciia Uy ban nhan dan cap xa hoac cap huyen theo 
quy dinh ciia phap luat (ban chinh). 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so hop 
le, Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu dii dieu 
kien thi lap To trinh de nghi cap lai Giay chiing nhan; viet Giay chiing nhan; du thao 
thong bao ve viec cap lai Giay chiing nhan va thuc hien nghia vu tai chinh trinh So 
Tai nguyen va Moi truong kiem tra, ky Giay chiing nhan va thong bao. 

b) Sau khi to chiic hoan thanh nghia vu tai thong bao ciia So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh theo thong bao ciia co quan Thue, Van 
phong Dang ky dat dai Ha Noi vao so cap Giay chiing nhan va trao Giay chiing nhan 
cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay nguoi 
duoc cap Giay chiing nhan nop dii van ban hoac chiing ni thuc hien nghia vu tai 
chinh. 

Dieu 34. Ho so", trinh ty, thu tuc cap lai Giay chung nhan cho truong hop 
nhan chuyen quyen su dung roan bo hoac mot phan thiia dat va tai san gan lien 
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voi dat bang hinh thuc tang cho (doi voi dat du dieu khien tang cho va chi ap 
dung doi voi truong hop to chuc tang cho Nha nuoc hoac cong dong dan en) 

1. Thii tuc ho so: To chiic nhan tang cho quyen sii dung dat, tai san gan lien 
voi dat nop mot (01) bo ho so tai So Tai nguyen va Moi trirong, gom: 

a) Don de nghi dang ky bien dong (theo mau); 

b) Trich do dia chinh thiia dat doi voi truong hop tang cho mot phan thiia dat 
do Van phong Dang ky dat dai Ha Noi thuc hien (thoi gian trich do khong qua 20 
ngay lam viec); 

c) Van ban cam ket tang cho hoac hop dong tang cho da duoc co quan cong 
chung chung nhan hoac Quyet dinh tang cho ciia to chuc (ban chinh); 

d) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia nguoi tang cho (ban chinh); 

d) Quyet dinh thanh lap co quan nha nuoc nhan tang cho (ban sao chung thuc); 

e) Truong hop ben tang cho la chu so huu tai san khong dong thoi la nguoi sii 
dung dat thi phai co van ban ciia nguoi sii dung dat dong y cho chii so huu tai san gan 
lien voi dat duoc tang cho tai san gan lien voi dat da co chiing nhan ciia cong chiing 
hoac chiing thuc ciia Uy ban nhan dan cap xa hoac cap huyen theo quy dinh ciia phap 
luat (ban chinh). 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke hi ngay nhan dii ho so hop 
le, Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu dii dieu 
kien thi lap to trinh de nghi cap lai Giay chiing nhan; viet Giay chiing nhan; du thao 
thong bao ve viec cap lai Giay chiing nhan va viec thuc hien nghla vu tai chinh (neu 
co) trinh So Tai nguyen va Moi truong kiem tra, ky Giay chiing nhan va thong bao. 

b) Sau khi to chiic hoan thanh nghia vu theo thong bao ciia So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh (neu co) theo thong bao ciia co quan 
Thue, Van phong Dang ky dat dai Ha Noi vao so cap Giay chiing nhan va trao Giay 
chiing nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke hi 
ngay nguoi duoc cap Giay chiing nhan nop dii van ban hoac chiing tu thuc hien nghia 
vu tai chinh (neu co). 

Dieu 35. Ho so, trinh tu, thu tuc cap lai Giay chung nhan cho truong hop 
nhan chuyen quyen sir dung toan bo hoac mot phan thua dat va tai san gan lien 
voi dat bang hinh thuc gop von ma hinh thanh phap nhan moi (doi voi dat du 
dieu kien gop von) 

1 . Thii tuc ho so: To chiic gop von bang quyen sii dung dat, tai san gan lien voi 
dat nop mot (01) bo ho so tai So Tai nguyen va Moi truong, gom: 

a) Don de nghi dang ky bien dong (theo mau); 
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b) Trich do dia chinh thiia dat doi voi truong hop gop von mot phan thiia dat 
do Van phong Dang ky dat dai Ha Noi thuc hien (thoi gian trich do khong qua 20 
ngay lam viec). 

c) Hop dong gop von bang quyen sii dung dat va tai san gan lien voi dat hinh 
thanh phap nhan moi duoc co quan cong chung chung nhan (ban chinh); Truong hop 
gop von trong khu cong nghiep, khu kinh te, khu cong nghe cao thi Hop dong gop von 
da duoc Ban Quan ly khu cong nghiep va che xuat Ha Noi, khu kinh te, khu cong 
nghe cao xac nhan (ban chinh); 

d) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chuc gop von (ban chinh); 

d) Giay chung nhan dang ky kinh doanh hoac Quyet dinh thanh lap hoac Giay 
phep dau tu hoac Giay chung nhan dau tu ciia to chuc gop von, to chuc nhan gop von 
va cua phap nhan moi (ban sao cong chung); 

e) Van ban cho phep gop von, nhan gop von cua chu so huu doi voi truong hop 
ben gop von, ben nhan gop von la Tong cong ty nha nuoc, Cong ty nha nuoc, doanh 
nghiep nha nuoc (ban chinh). Truong hop co chia tach, hop thiia dat thi phai co van 
ban chap thuan ciia UBND Thanh pho. 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan du ho so hop 
le, Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu du dieu 
kien thi lap to trinh de nghi cap lai Giay chung nhan; viet Giay chung nhan; du thao 
thong bao ve viec cap lai Giay chung nhan va thuc hien nghia vu tai chinh trinh So 
Tai nguyen va Moi truong kiem tra, ky Giay chung nhan va thong bao. 

b) Sau khi to chuc hoan thanh nghia vu theo thong bao ciia So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh theo thong bao ciia co quan Thue, Van 
phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung nhan 
cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay nguoi 
duoc cap Giay chung nhan nop dii van ban hoac chung tu thuc hien nghia vu tai 
chinh. 

Dieu 36. Ho so", trinh ty, thu tuc cap lai Giay chung nhan cho trucrng hop 
nhan chuyen nhuong tai san gan lien voi dat thue tra tien hang nam 

1 . Thu tuc ho so: Nguoi ban hoac to chuc mua tai san gan lien voi dat thue nop 
mot (01) bo ho so tai So Tai nguyen va Moi truong, gom: 

a) Don de nghi dang ky bien dong (theo mm); 

b) Van ban chap thuan chii truong mua, ban tai san gan lien voi dat thue ciia 
Uy ban nhan dan Thanh pho (ban chinh); 
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c) Trich do dia chinh thiia dat doi voi truong hop chuyen nhuong tai san gan 
lien voi mot phan dien tich dat thue do Van phong Dang ky dat dai Ha Noi thuc hien 
(thoi gian trich do khong qua 20 ngay lam viec). 

d) Hop dong mua ban tai san gan lien voi dat thue duoc co quan cong chung 
chung nhan (ban chinh) (thuc hien sau khi co Van ban chap thuan chii truong mua 
ban tai san gan lien voi dat thue ciia Uy ban nhan dan Thanh pho); 

d) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia nguoi chuyen nhuong (ban chinh) kem theo quyet dinh cho thue dat, hop dong 
thue dat (ban sao cong chung); 

e) Chung tu da nop tien thue dat, tinh den thoi diem nop ho so de nghi dang ky 
bien dong (ban sao cua to chuc); 

g) Giay chung nhan dang ky kinh doanh hoac Giay phep dau tu hoac Quyet 
dinh thanh lap ciia to chuc mua tai san gan lien voi dat (ban sao cong chung). 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan du ho so hop 
le, So Tai nguyen va Moi truong tham tra, trinh Uy ban nhan dan Thanh pho quyet 
dinh ve viec thu hoi dat ciia nguoi ban tai san, cho phep to chuc mua ban tai san tiep 
tuc thue dat theo dung muc dich da duoc xac dinh va thoi gian thue dat con lai ciia to 
chuc ban tai san. 

b) Sau khi to chuc hoan thanh nghia vu theo Quyet dinh ciia Uy ban nhan dan 
Thanh pho (thanh ly hop dong thue dat cu; ky hop dong thue dat moi, nop tien thue 
dat, nghia vu tai chinh khi chuyen nhuong tai san gan lien voi dat thue; ban giao moc 
gioi tai hien truong), So Tai nguyen va Moi truong chuyen ho so cho Van phong 
Dang ky dat dai Ha Noi kiem tra, viet Giay chung nhan, du thao thong bao giii co 
quan thue ve ke khai, nop le phi truoc ba nha, dat theo quy dinh; lap To trinh de nghi 
cap lai Giay chung nhan; trinh So Tai nguyen va Moi truong ky Giay chung nhan va 
thong bao. Thoi gian giai quyet hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so 
hop le. 

c) Sau khi to chuc thuc hien xong noi dung theo thong bao giii co quan Thue, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung 
nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu ngay 
nguoi duoc cap Giay chung nhan nop dii van ban hoac chung tu thuc hien nghia vu 
tai chinh (neu co). 

Dieu 37. Ho sc, trinh ty, thu tuc cap lai Giay chung nhan cho truong hop 
nhan chuyen nhuong du an dau tu co sir dung dat dang trong qua trinh dau tu 
xay dung 

1 . Thu tuc ho so: To chuc chuyen nhuong hoac nhan chuyen nhuong nop mot 
(01) bo ho so tai So Tai nguyen va Moi truong, gom: 
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a) Dan xin dang ky bien (long ve sii dung dat (theo mau); 

b) Van ban ciia Uy ban nhan dan Thanh pho chap thuan ve chii truang cho 
phep chuyen du an co sii dung dat dang trong qua trinh dau tu xay dung (ban chinh); 

c) Hop dong chuyen nhuong du an co sii dung dat theo quy dinh ciia phap luat 
da duoc co quan cong chiing chiing nhan (ban chinh) (thuc hien sau khi co Van ban 
chap thuan chu truong cho phep chuyen nhuong du an co sii dung dat ciia Uy ban 
nhan dan Thanh pho); 

d) Du an dau tu va cac giay to lien quan den du an dau tu (ban sao cong 
chiing); 

d) Giay chung nhan quyen sii dung dat ciia to chiic chuyen nhuong du an (ban 
chinh - neu co); truong hop chua co Giay chiing nhan thi phai co giay to lien quan 
den quyen sii dung dat (quyet dinh giao dat, cho thue dat, chuyen muc dich sii dung 
dat) va trich luc ban do, trich do dia chinh thiia dat theo quyet dinh giao dat, cho thue 
dat, chuyen muc dich sii dung dat; 

e) Giay chiing nhan dang ky kinh doanh hoac Giay phep dau tu hoac Quyet 
dinh thanh lap ciia to chiic nhan chuyen nhuong du an (ban sao cong chiing). 

2. Trinh tu giai quyet: 

a) Trong thai han hai muoi (20) ngay lam viec ke ni ngay nhan dii ho so hop 
le, So Tai nguyen va Moi truong tham tra, trinh Uy ban nhan dan Thanh pho quyet 
dinh. 

b) Sau khi to chiic hoan thanh nghla vu theo Quyet dinh ciia Uy ban nhan dan 
Thanh pho (thanh ly hop dong thue dat cu; ky hop dong thue dat moi, nop tien thue 
dat, nghia vu tai chinh khi chuyen nhuong du an dau tu; ban giao moc gioi tai hien 
truong), So Tai nguyen va Moi truong chuyen ho so cho Van phong Dang ky dat dai 
Ha Noi kiem tra, viet Giay chiing nhan, du thao thong bao giii co quan thue ve ke 
khai, nop le phi truoc ba nha, dat theo quy dinh; lap To trinh de nghi cap lai Giay 
chiing nhan; trinh So Tai nguyen va Moi truong ky Giay chiing nhan va thong bao. 
Thoi gian giai quyet hai muoi (20) ngay lam viec ke ni ngay nhan dii ho so hop le. 

c) Sau khi to chiic thuc hien xong noi dung theo thong bao giii co quan Thue, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chiing nhan va trao Giay chiing 
nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke ni ngay 
nguoi duoc cap Giay chiing nhan nop dii van ban hoac chiing ni thuc hien nghla vu 
tai chinh (neu co). 

Dieu 38. Ho sc, trinh ty, thu tuc cap lai Giay chiing nhan cho trirtrng hop 
thay doi thong tin do do dac lap ban do dia chinh va tang hoac giam dien tich 
thna dat do sai so khi do dac theo ty le quy dinh 

1. Thu tuc ho so: To chiic nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 
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a) Dan xin dang ky bien (long ve sii dung dat (theo mau); 

b) Giay chiing nhan quyen sii dung dat, quyen so huu tai san gan lien vol dat 
(ban chinh); 

2. Trinh tu giai quyet: 

a) Trong thai han hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so hop 
le, Van phong Dang ky dat dai Ha Noi kiem tra ho so, trich luc ban do dia chinh (doi 
vol noi da co ban do dia chinh) hoac trich do dia chinh thiia dat (doi voi noi chua co 
ban do dia chinh, thoi gian trich do khong qua 20 ngay lam viec), neu dii dieu kien thi 
lap to trinh de nghi cap lai Giay chiing nhan; viet Giay chiing nhan; du thao thong bao 
ve viec cap Giay chung nhan va nghia vu tai chinh (neu thuoc truong hop tang dien 
tich phai thuc hien nghia vu tai chinh), trinh So Tai nguyen va Moi truong kiem tra, 
ky Giay chung nhan va thong bao. Truong hop tang dien tich thua dat do sai so khi do 
dac vuot qua ty le quy dinh thi So Tai nguyen va Moi truong phai kiem tra, lam ro 
nguyen nhan de xuat UBND Thanh pho chi dao giai quyet. 

b) Sau khi to chuc hoan thanh cac nghia vu theo thong bao cua So Tai nguyen 
va Moi truong (dieu chinh hop dong thue dat doi voi truong hop thue dat; nop tien su 
dung dat, tien thue dat doi voi truong hop tang dien tich phai thuc hien nghia vu tai 
chinh), Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay 
chung nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu 
ngay nguoi duoc cap Giay chung nhan nop du van ban hoac chung tu thuc hien cac 
nghia vu. 

Dieu 39. Ho sc, trinh ty, thu tuc cap lai Giay chung nhan cho truong hop 
nguoi su dung dat da duoc cap Giay chung nhan co yeu cau bo sung quyen so 
huu tai san gan lien voi dat 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi chung nhan bo sung quyen so huu tai san gan lien voi dat (theo 

mau); 

b) Giay chung nhan quyen sii dung dat cua to chuc (ban chinh); 

c) Giay to ve tai san gan lien voi dat theo quy dinh tai cac Dieu 16, 17, 18 ban 
Quy dinh nay; 

d) So do nha o hoac cong trinh xay dung (tru truong hop trong giay to quy 
dinh tai diem c khoan nay da co so do nha o, cong trinh xay dung). 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi chin (29) ngay lam viec ke tu ngay nhan du ho so 
hop le, Van phong Dang ky dat dai Ha Noi kiem tra ho so, neu du dieu kien thi lap to 
trinh de nghi cap lai Giay chung nhan; viet Giay chung nhan; du thao thong bao ve 
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viec cap Giay chiing nhan va thuc hien nghia vu tai chinh (neu co), trinh So Tai 
nguyen va Moi truong kiem tra, ky Giay chung nhan va thong bao. 

b) Sau khi to chiic hoan thanh nghia vu theo thong bao ciia So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh (neu co) theo thong bao ciia co quan 
Thue, Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay 
chung nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu 
ngay nguoi duoc cap Giay chung nhan nop du van ban hoac chung tu thuc hien nghia 
vu tai chinh (neu co). 

Dieu 40. Ho so, trinh tu, thu tuc cap lai Giay chung nhan cho truong hop 
nguoi sir dung dat, chu so huu tai san duoc phep doi ten (khong thay doi chu so 
hull) 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi dang ky bien dong (theo mm); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chuc (ban chinh); 

c) Cac giay to phap ly theo quy dinh cua phap luat doi voi truong hop nguoi sii 
dung dat, chu so huu tai san duoc phep doi ten (Giay chung nhan dang ky kinh doanh; 
truong hop co phan hoa doanh nghiep nha nuoc phai co giay to ciia co quan co tham 
quyen ve viec to chuc duoc tiep tuc sii dung dat) - (ban sao chiing thuc). 

2. Trinh tu giai quyet: 

a) Van phong Dang ky dat dai Ha Noi kiem tra ho so, neu dii dieu kien thi lap 
to trinh de nghi cap lai Giay chiing nhan; viet Giay chiing nhan; du thao thong bao ve 
viec cap Giay chiing nhan, trinh So Tai nguyen va Moi truong kiem tra, ky Giay 
chiing nhan va thong bao; 

b) Sau khi to chiic dieu chinh ten trong hop dong thue dat (doi voi truong hop 
thue dat), Van phong Dang ky dat dai Ha Noi vao so cap Giay chiing nhan va trao 
Giay chiing nhan cho nguoi duoc cap (thoi gian tren khong ke thoi gian dieu chinh 
ten trong hop dong thue dat). 

Thoi han giai quyet cac cong viec neu tren khong qua hai muoi (20) ngay lam 
viec ke ni ngay nhan dii ho so hop le. 

Dieu 41. Ho so, trinh tu, thu tuc cap lai Giay chung nhan cho truong hop 
giam dien tich thu a dat do sat lo tu nhien 

1. Thii tuc ho so: To chiic nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi dang ky bien dong (theo mau); 



Ccai 



CafeLand- 



Add: 19IF Nguyen Trong Tuyen, Ward 10, fhu Nnuin Din. Ho Chi MKiti Oty, VN 



TAl Llf U NAY Ol/OC LlfU TR0TAI WWW.CAFELAND.VN 



r > r > r -\ r 

b) Giay chung nhan quyen su dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh); 

c) Cac giay to phap ly khac co lien quan den sat la tu nhien (neu co). 
2. Trinh tu giai quyet: 

a) Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, trich do 
dia chinh thua dat sau khi sat lo tu nhien (thai gian trich do khong qua 20 ngay lam 
viec), neu dii dieu kien thi lap to trinh de nghi cap lai Giay chung nhan; viet Giay 
chung nhan; du thao Thong bao ve viec cap lai Giay chung nhan, trinh So Tai nguyen 
va Moi truong kiem tra, ky Giay chung nhan va thong bao; 

b) Sau khi to chuc dieu chinh hop dong thue dat (doi voi truong hop thue dat), 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung 
nhan cho nguoi duoc cap. 

Thoi han giai quyet cac cong viec neu tren khong qua hai muoi (20) ngay lam 
viec ke tu ngay nhan du ho so hop le. 

Dieu 42. Ho sc, trinh ty, thu tuc cap lai Giay chung nhan cho truong hop 
thay doi dien tich xay dung, dien tich su dung, tang cao, ket cau, cap (hang) nha, 
cong trinh xay dung 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi dang ky bien dong (theo mm); 

b) Giay chung nhan quyen su dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh); 

c) Ban ve thiet ke xay dung (ban sao cua to chuc) kem theo Giay phep xay 
dung (ban sao cong chung - neu co) hoac giay to phap ly co lien quan den viec thay 
doi dien tich xay dung, dien tich su dung, tang cao, ket cau, cap (hang) nha, cong 
trinh xay dung. 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi chin (29) ngay lam viec ke tu ngay nhan du ho so 
hop le, Van phong Dang ky dat dai Ha Noi kiem tra ho so (truong hop thay doi dien 
tich xay dung, dien tich su dung, tang cao, ket cau chinh, cap (hang) nha hoac cong 
trinh xay dung phai xin phep xay dung nhung trong ho so dang ky bien dong khong 
co giay phep xay dung thi gui phieu lay y kien cua So Xay dung; trong thoi han 
khong qua nam (05) ngay lam viec, ke tu ngay nhan duoc phieu lay y kien, So Xay 
dung co trach nhiem tra loi bang van ban cho Van phong Dang ky dat dai Ha Noi), 
neu du dieu kien thi Van phong Dang ky dat dai Ha Noi lap to trinh de nghi cap lai 
Giay chung nhan; viet Giay chung nhan; du thao thong bao ve viec cap lai Giay 
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chiing nhan va thuc hien nghia vu tai chinh (neu co) trinh So Tai nguyen va Moi 
truong kiem tra, ky Giay chung nhan va thong bao. 

b) Sau khi to chiic hoan thanh nghia vu theo thong bao ciia So Tai nguyen va 
Moi truong va hoan thanh nghia vu tai chinh (neu co) theo thong bao ciia co quan 
Thue, Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay 
chung nhan cho nguoi duoc cap; thoi han giai quyet (01) mot ngay lam viec ke tu 
ngay nguoi duoc cap Giay chung nhan nop du van ban hoac chung tu thuc hien nghia 
vu tai chinh (neu co). 

Dieu 43. Ho sc, trinh ty, thu tuc cap lai Giay chii-ng nhan cho trirong hop 
Giay chnng nhan da cap bi 6, nhoe, rach, hn hong 

1. Thu tuc ho so: To chiic nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi cap doi Giay chung nhan (theo mm); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chiic (ban chinh); 

2. Trinh tu giai quyet: 

a) Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu du 
dieu kien thi lap to trinh de nghi cap lai Giay chung nhan; viet Giay chung nhan; du 
thao thong bao ve viec cap Giay chung nhan, trinh So Tai nguyen va Moi truong kiem 
tra, ky Giay chung nhan va thong bao; 

b) Sau khi So Tai nguyen va Moi truong ky Giay chung nhan va thong bao, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung 
nhan cho nguoi duoc cap. 

Thoi han giai quyet cac cong viec neu tren khong qua hai muoi (20) ngay lam 
viec ke tu ngay nhan du ho so hop le. 

Dieu 44. Ho so, trinh ty, thu tuc cap lai Giay chung nhan bi mat 

1. Thu tuc ho so: To chiic nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi cap lai Giay chung nhan (theo mau); 

b) Giay to xac nhan viec mat Giay chung nhan ciia Cong an cap xa noi mat 
Giay chung nhan; 

c) Giay to chung minh da dang tin mat Giay chung nhan tren phuong tien 
thong tin dai chung ciia Thanh pho Ha Noi (tru truong hop mat giay do thien tai, hoa 
hoan). 

2. Trinh tu giai quyet: 



Add: 19IF Nguyen Trong Tuyen, Ward 10, Fhu Hhuin Din. Ho Chi MKiti Oty, VN 



TAI LI|U NAY0L/0C Ll/U TRtf TAI WWW.CAFELAND.VN 



a) Van phdng Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu du 
dieu kien thi lap to trinh de nghi huy Giay chung nhan bi mat va cap lai Giay chung 
nhan; viet Giay chung nhan; du thao Quyet dinh cua So Tai nguyen va Moi truong ve 
viec huy Giay chung nhan bi mat va cap lai Giay chung nhan, trinh So Tai nguyen va 
Moi truong kiem tra, ky Giay chung nhan va Quyet dinh; 

b) Sau khi So Tai nguyen va Moi truong ky Giay chung nhan va Quyet dinh, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung 
nhan cho nguoi duoc cap. 

Thai han giai quyet cac cong viec neu tren khong qua hai muoi (20) ngay lam 
viec ke tu ngay nhan du ho so hop le. 

Dieu 45. Ho so, trinh ty, thu tuc cap lai Giay chung nhan cho truong hop 
nguoi su dung dat, chu so huu tai san gan lien voi dat co nhu cau cap doi Giay 
chung nhan da cap trudc ngay Thong tu so 17/2009/TT-BTNMT co hieu luc thi 
hanh 

1 . Thu tuc ho so: To chuc su dung dat, so huu tai san gan lien voi dat nop mot 
(01) bo ho so tai So Tai nguyen va Moi truong, gom: 

a) Don de nghi cap doi Giay chung nhan (theo mm); 

b) Giay chung nhan quyen su dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc da cap truoc ngay Thong tu so 17/2009/TT-BTNMT co hieu luc thi hanh 
(ban chinh). 

2. Trinh tu giai quyet: 

a) Van phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu du 
dieu kien thi lap to trinh de nghi cap lai Giay chung nhan; viet Giay chung nhan; du 
thao thong bao ve viec cap lai Giay chung nhan, trinh So Tai nguyen va Moi truong 
kiem tra, ky Giay chung nhan va thong bao. 

b) Sau khi So Tai nguyen va Moi truong ky Giay chung nhan va thong bao, 
Van phong Dang ky dat dai Ha Noi vao so cap Giay chung nhan va trao Giay chung 
nhan moi cho nguoi duoc cap. 

Thoi han giai quyet cac cong viec neu tren khong qua hai muoi (20) ngay lam 
viec ke tu ngay nhan du ho so hop le. 

MUC 3. TRINH TlT, THU TUC XAC NHAN THAY DOI TREN GIAY 
CHU*NG NHAN DA CAP 

Dieu 46. Ho so, trinh tu, thu tuc dang ky the chap bang quyen su dung dat 
va tai san thuoc so huu cua minh gan lien voi dat hoac the chap bang tai san 
thuoc so huu cua minh gan lien voi dat time phu hop voi phap luat 

1. Thu tuc ho so: To chuc nhan the chap nop mot (01) bo ho so tai Van phong 
Dang ky dat dai Ha Noi, gom: 
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a) Dan de nghi dang ky bien dong (theo mau); 

b) Hop dong the chap bang quyen sii dung dat va tai san gan lien voi dat hoac 
hop dong the chap bang tai san thuoc so huu ciia minh gan lien voi dat thue da duoc 
co quan cong chiing chiing nhan; truong hop the chap trong khu cong nghiep, khu 
kinh te, khu cong nghe cao thi Hop dong the chap da duoc Ban Quan ly khu cong 
nghiep va che xuat Ha Noi, khu kinh te, khu cong nghe cao xac nhan (ban chinh); 

c) Giay chiing nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chiic (ban chinh); 

2. Trinh tu giai quyet: 

Trong thai han nam (05) ngay lam viec ke tu ngay nhan dii ho so hop le; Van 
phong Dang ky dat dai Ha Noi tham tra, dang ky viec the chap vao Giay chung nhan, 
thong bao cho co quan thue va tra Giay chung nhan. 

Viec xac nhan thay doi noi dung da dang ky the chap duoc thue hien theo thu 
tuc trinh tu quy dinh tai Khoan nay; viec sua chua sai sot trong noi dung dang ky the 
chap duoc thue hien theo trinh tu quy dinh tai Khoan nay. 

Dieu 47. Ho sc, trinh ty, thu tuc xoa dang ky the chap bang quyen su dung 
dat va tai san thuoc so huu cua minh gan lien voi dat hoac xoa dang ky the chap 
bang tai san thuoc so huu cua minh gan lien voi dat thue phu hop voi phap luat 

1. Thu tuc ho so: To chuc da the chap nop mot (01) bo ho so tai Van phong 
Dang ky dat dai Ha Noi, gom: 

a) Don de nghi dang ky bien dong (theo mau); 

b) Xac nhan cua ben nhan the chap ve viec da hoan thanh nghia vu tra no trong 
Hop dong the chap hoac Ban xac nhan cua ben nhan the chap ve viec da hoan thanh 
nghia vu tra no; 

c) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh). 

2. Trinh tu giai quyet: 

Trong thoi han nam (05) ngay lam viec ke tu ngay nhan du ho so hop le, Van 
phong Dang ky dat dai Ha Noi tham tra, xoa dang ky the chap va tra Giay chung 
nhan. 

Thu tuc, trinh tu doi voi viec xac nhan huy dang ky the chap bang quyen su 
dung dat; xac nhan ket qua ve viec xii ly tai san the chap bang quyen sii dung dat 
duoc thue hien theo thii tuc, trinh tu doi voi viec xoa dang ky the chap tai Khoan nay. 

Dieu 48. Ho so, trinh tu, thu tuc dang ky gop von bang quyen su dung dat, 
tai san gan lien voi dat ma khong hinh thanh phap nhan moi phu hop voi phap 
luat 
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1. Thii tuc ho so: To chiic nhan gop von nop mot (01) bo ho so tai Van phong 
Dang ky dat dai Ha Noi. 

a) Truong hop gop von bang quyen sii dung dat va tai san gan lien voi dat, ho 
so gom co: 

- Hop dong gop von bang quyen sii dung dat va tai san gan lien voi dat da duoc 
co quan cong chiing chiing nhan; truong hop dat, tai san gan lien voi dat trong khu 
cong nghiep, khu kinh te, khu cong nghe cao thi hop dong gop von da duoc Ban Quan 
ly cac khu cong nghiep va che xuat Ha Noi, khu kinh te, khu cong nghe cao xac nhan 
(ban chinh). 

- Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia nguoi sii dung dat va so huu tai san (ban chinh). 

b) Truong hop gop von bang quyen sii dung dat, ho so gom co: 

- Hop dong gop von bang quyen sii dung dat da duoc co quan cong chiing 
chiing nhan; truong hop dat trong khu cong nghiep, khu kinh te, khu cong nghe cao 
thi hop dong gop von da duoc Ban Quan ly cac khu cong nghiep va che xuat Ha Noi, 
khu kinh te, khu cong nghe cao xac nhan (ban chinh); 

- Giay chiing nhan quyen sii dung dat ciia nguoi sii dung dat (ban chinh). 

c) Truong hop gop von bang tai san gan lien voi dat, ho so gom co: 

- Hop dong gop von bang tai san gan lien voi dat da duoc co quan cong chiing 
chiing nhan; truong hop tai san gan lien voi dat trong khu cong nghiep, khu kinh te, 
khu cong nghe cao thi hop dong gop von da duoc Ban Quan ly cac khu cong nghiep 
va che xuat Ha Noi, khu kinh te, khu cong nghe cao xac nhan (ban chinh). 

- Giay chiing nhan quyen so huu tai san gan lien voi dat ciia chii so huu tai san 
gan lien voi dat (ban chinh); 

- Truong hop chii so huu tai san khong dong thoi la nguoi sii dung dat (thi phai 
co van ban ciia nguoi sii dung dat dong y cho chii so huu tai san gan lien voi dat duoc 
gop von bang tai san gan lien voi dat co chiing nhan ciia cong chiing hoac chiing thuc 
ciia Uy ban nhan dan cap xa hoac cap huyen theo quy dinh ciia phap luat. 

2. Trinh tu giai quyet: 

Trong thoi han muoi (10) ngay lam viec ke tu ngay nhan dii ho so hop le, Van 
phong Dang ky dat dai Ha Noi co trach nhiem kiem tra ho so, neu dii dieu kien thi 
dang ky viec gop von vao Giay chiing nhan, thong bao cho to chiic de thuc hien nghia 
vu tai chinh (neu co); Sau khi to chiic hoan thanh viec thuc hien nghia vu tai chinh 
(neu co) theo thong bao ciia co quan Thue, Van phong Dang ky dat dai Ha Noi tra 
Giay chiing nhan (thoi gian tren khong ke thoi gian nguoi gop von, to chiic nhan gop 
von thuc hien nghia vu tai chinh - neu co). 
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Dieu 49. Ho so, trinh ty, thu tuc xoa dang ky gop von bang quyen su dung 
dat, tai san gan lien voi dat 

1. Ho so, trinh tu, thu tuc theo quy dinh tai Dieu 27 Thong tu so 17/2009/TT- 
BTNMT. 

2. Thoi han giai quyet nam (05) ngay lam viec ke tu ngay nhan du ho so hop 

le. 

3. Viec xii ly quyen sii dung dat khi cham dut viec gop von duoc thuc hien 
theo quy dinh tai Khoan 2 Dieu 131 Luat Dat dai. 

Dieu 50. Ho so, trinh tu, thu tuc xac nhan thay doi thong tin ve so hieu, ten 
don vi hanh chinh noi co thua dat, tai san gan lien voi dat 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai Van phong Dang ky dat 
dai Ha Noi, gom: 

a) Don de nghi dang ky bien dong (theo mm); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh); 

c) Cac giay to phap ly co lien quan den su thay doi thong tin ve so hieu, ten 
don vi hanh chinh noi co dat, tai san gan lien voi dat (ban sao cua to chuc). 

2. Trinh tu giai quyet: 

Trong thoi han muoi (10) ngay lam viec ke tu ngay nhan du ho so hop le, Van 
phong Dang ky dat dai Ha Noi tham tra ho so; ra thong bao bien dong va xac nhan 
vao Giay chung nhan viec thay doi thong tin ve so hieu, ten don vi hanh chinh va tra 
Giay chung nhan. 

Dieu 51. Ho so, trinh tu, thu tuc xac nhan thay doi cho truong hop chuyen 
muc dich su dung dat doi voi truong hop khong phai xin phep 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai Van phong Dang ky dat 
dai Ha Noi, gom: 

a) To khai dang ky chuyen muc dich sii dung dat (theo mau); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chiic (ban chinh); 

2. Trinh tu giai quyet: 

Trong thoi gian hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so hop le, 
Van phong Dang ky dat dai Ha Noi tham tra, dang ky viec chuyen muc dich sii dung 
dat va tra Giay chiing nhan. 
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Dieu 52. Ho so, trinh ty, thu tuc xac nhan thay doi cho truong hop da 
diroc co quan nha nude co tham quyen quyet dinh cho phep chuyen muc dich sir 
dung dat 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so Van phong Dang ky dat dai 
Ha Noi, gom: 

a) Quyet dinh cho phep chuyen muc dich su dung dat co quan nha nude co 
tham quyen (ban chinh); 

b) Giay chung nhan quyen su dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh); 

c) Cac van ban, giay to chung minh da hoan thanh cac nghia vu quy dinh tai 
Quyet dinh chuyen muc dich su dung dat ciia co quan nha nude co tham quyen (ban 
sao ciia to chuc). 

2. Trinh tu giai quyet: 

Trong thoi gian muoi (10) ngay lam viec ke tu ngay nhan du ho so hop le, Van 
phong Dang ky dat dai Ha Noi tham tra, xac nhan viec chuyen muc dich su dung dat 
vao Giay chung nhan va tra Giay chung nhan. 

Dieu 53. Ho so, trinh tu, thu tuc xac nhan thay doi cho truong hop thay 
doi thoi nan su dung dat 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truong, gom: 

a) Don de nghi dang ky bien dong (theo mau); Van ban cua Uy ban nhan dan 
Thanh pho chap thuan chu truong thay doi thoi han su dung dat; Du an dau tu hoac 
du an dau tu dieu chinh phu hop voi quy hoach, kem theo Quyet dinh phe duyet du an 
dau tu cua co quan co tham quyen (doi voi truong hop dieu chinh thoi han su dung 
dat). 

b) Don xin gia han su dung dat (theo mau); Du an bo sung ve san xuat, kinh 
doanh da duoc xet duyet theo quy dinh tai Dieu 141 Nghi dinh so 181/2004/ND-CP 
(doi voi truong hop xin gia han tren 12 thang khi het han su dung dat); 

c) Giay chung nhan quyen su dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh); Quyet dinh giao dat hoac thue dat; hop dong thue dat neu 
thuoc truong hop thue dat (ban sao cua to chuc); 

d) Van ban xac nhan cua co quan Thue ve viec chap hanh nghia vu tai chinh ve 
su dung dat (ban chinh); 

d) Van ban xac nhan cua UBND cap xa noi co dat ve viec chap hanh phap luat 
ve dat dai (doi voi truong hop xin gia han - ban chinh). 

2. Trinh tu giai quyet: 
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a) Trong thai han hai mirai (20) ngay lam viec ke tu ngay nhan dii ho so hop 
le, So Tai nguyen va Moi truong kiem tra ho so; neu dii (lieu kien thi de nghi Uy ban 
nhan dan Thanh pho quyet dinh ve viec thay doi thai han sii dung dat. 

b) Sau khi to chiic nop cac giay to chiing minh da hoan thanh cac nghia vu 
theo Quyet dinh ciia Uy ban nhan dan Thanh pho thi Van phong Dang ky dat dai Ha 
Noi lam thu tuc xac nhan thay doi thoi han sii dung dat tren Giay chung nhan. Trong 
thoi han muoi (10) ngay lam viec, Van phong Dang ky dat dai Ha Noi xac nhan thay 
doi thoi han sii dung dat tren Giay chung nhan va tra Giay chung nhan. 

Doi vdi truong hop gia han sii dung dat trong khu cong nghe cao, khu kinh te 
thi Ban quan ly khu cong nghe cao, khu kinh te xem xet, quyet dinh gia han sii dung 
dat. Sau bay (07) ngay lam viec ke tu ngay nhan duoc Giay chiing nhan quyen sii 
dung dat, tai san gan lien voi dat da cap cho to chiic xin gia han, Quyet dinh gia han 
va chiing ni tai chinh da thuc hien xong nghia vu tai chinh doi voi viec gia han sii 
dung dat tu Ban Quan ly khu cong nghe cao, khu kinh te, Van phong Dang ky dat dai 
Ha Noi xac nhan thay doi thoi han sii dung dat vao Giay chiing nhan va tra Giay 
chiing nhan cho Ban quan ly de tra cho to chiic sii dung dat. 

Dieu 54. Ho sff, trinh ty, thu tuc xac nhan thay doi cho truong hop chuyen 
tir hinh thuc duoc Nha nude cho thue dat sang hinh thuc duoc Nha nude giao 
dat co thu tien su dung dat 

1. Thii tuc ho so: To chiic nop mot (01) bo ho so tai So Tai nguyen va Moi 
tnrong, g6m: 

a) Don xin chuyen ni hinh thiic thue dat sang hinh thiic giao dat co thu tien sii 
dung dat (theo mm); 

b) Quyet dinh cho thue dat, Hop dong thue dat (ban sao ciia to chiic); 

c) Giay chiing nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chiic (ban chinh); 

d) Chiing ni da nop tien thue dat, tinh den thoi diem nop ho so xin dang ky 
bien dong (ban sao ciia to chiic). 

2. Trinh tu giai quyet: 

a) Trong thoi han hai muoi (20) ngay lam viec ke ni ngay nhan dii ho so hop 
le, So Tai nguyen va Moi truong tham tra; neu dii dieu kien thi trinh Uy ban nhan dan 
Thanh pho quyet dinh ve viec chuyen tu hinh thiic duoc Nha nude cho thue dat sang 
hinh thiic duoc Nha nude giao dat co thue tien sii dung dat. 

b) Sau khi to chiic nop cac giay to chiing minh da hoan thanh cac nghia vu 
theo Quyet dinh ciia Uy ban nhan dan Thanh pho thi Van phong Dang ky dat dai Ha 
Noi lam thii tuc xac nhan viec chuyen ni hinh thiic duoc Nha nude cho thue dat sang 
hinh thiic duoc Nha nude giao dat co thu tien sii dung dat tren Giay chiing nhan. 
Trong thoi han muoi (10) ngay lam viec, Van phong Dang ky dat dai Ha Noi xac 
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nhan viec chuyen tu hinh thuc dugc Nha nuac cho thue dat sang hinh thuc dirge Nha 
nuac giao dat co thu tien sii dung dat vao Giay chung nhan va tra Giay chung nhan. 

Dieu 55. Ho so, trinh tu, thu tuc xac nhan thay doi do; bo sung thong tin 
chi gioi mo duong quy hoach (chi gioi duong do), thay doi hanh lang bao ve an 
toan cong trinh cong cong, pham vi bao ve di tich lich su van hoa, danh lam 
thang canh da duoc xep hang hoac quyet dinh khoanh vung bao ve di tich va 
dieu chinh dien tich xay dung, he so su dung dat, so tang xay dung 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
truang, gom: 

a) Dan de nghi dang ky bien dong (theo mm); 

b) Ban ve chi gioi ma duang quy hoach (chi giai duang do) hoac ban ve hanh 
lang bao ve an toan cong trinh cong cong hoac ban ve pham vi bao ve di tich lich su 
van hoa, danh lam thang canh da dugc xep hang dugc cac So, Nganh co lien quan 
chap thuan kem theo van ban thoa thuan; 

c) Van ban cua Uy ban nhan dan Thanh pho chap thuan ve viec dieu chinh dien 
tich xay dung, he so su dung dat, so tang xay dung (doi vai truang hap dieu chinh 
dien tich xay dung, he so su dung dat, so tang xay dung); 

d) Quyet dinh giao dat, cho thue dat (ban sao cua to chuc), Giay chung nhan 
quyen su dung dat, quy en sa him tai san gan lien vai dat (ban chinh); 

2. Trinh tu giai quyet: 

a) Trong thai han hai muai (20) ngay lam viec ke tu ngay nhan du ho sa hap 
le, Sa Tai nguyen va Moi truang kiem tra, neu du dieu kien thi trinh Uy ban nhan dan 
Thanh pho quyet dinh ve viec thay doi. 

b) Sau khi to chuc nop cac giay ta chung minh da hoan thanh cac nghia vu 
theo Quyet dinh cua Uy ban nhan dan Thanh pho thi Van phong Dang ky dat dai Ha 
Noi lam thu tuc xac nhan thay doi tren Giay chung nhan. Trong thai han muai (10) 
ngay lam viec, Van phong Dang ky dat dai Ha Noi xac nhan thay doi vao Giay chung 
nhan va tra Giay chung nhan. 

Dieu 56. Ho so, trinh tu, thu tuc xac nhan thay doi ve nghia vu tai chinh 
ma nguoi su dung dat phai thuc hien 

1. Thu tuc ho sa: To chuc nop mot (01) bo ho sa tai So Tai nguyen va Moi 
truang, gom: 

a) Dan de nghi dang ky bien dong (theo mm); 

b) Quyet dinh giao dat hoac thue dat; Hap dong thue dat (neu thuoc truang hap 
thue dat) - (ban sao cua to chuc); 
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c) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chiic (ban chinh); 

d) Van ban ciia Uy ban nhan dan Thanh pho chap thuan ve chu truang cho 
phep thay doi ve nghia vu tai chinh (ban chinh). 

2. Trinh tu giai quyet: 

a) Trong thai han hai miroi (20) ngay lam viec ke tu ngay nhan dii ho so hop 
le, So Tai nguyen va Moi truong kiem tra, neu dii dieu kien thi trinh Uy ban nhan dan 
Thanh pho quyet dinh ve viec thay doi. 

b) Sau khi to chuc hoan thanh cac nghia vu theo Quyet dinh cua Uy ban nhan 
dan Thanh pho thi to chuc nop cac giay to chung minh viec da hoan thanh cac nghia 
vu tai Van phong Dang ky dat dai Ha Noi de lam thii tuc xac nhan thay doi tren Giay 
chung nhan. Trong thoi han nam (05) ngay lam viec ke tu ngay nhan du giay to chung 
minh da thuc hi en nghia vu theo quyet dinh cua Uy ban nhan dan Thanh pho, Van 
phong Dang ky dat dai Ha Noi xac nhan thay doi vao Giay chung nhan va tra Giay 
chung nhan; 

Dieu 57. Ho so", trinh ty, thu tuc xac nhan thay doi dien tich, nguon goc tao 
lap, ho so giao rirng san xuat la rirng trong; thay doi thong tin ve tai san la cay 
lau nam 

1. Thu tuc ho so: To chuc nop mot (01) bo ho so tai So Tai nguyen va Moi 
trucmg, g6m: 

a) Don de nghi dang ky bien dong (theo mau); 

L^^^^^ _ _ r _ I _ _ _i 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
cua to chuc (ban chinh); 

c) Cac giay to phap ly theo quy dinh cua phap luat doi voi truong hop noi dung 
bien dong phai duoc phep cua co quan co tham quyen (ban chinh). 

2. Trinh tu giai quyet: 

Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan du ho so hop le, 
Van phong Dang ky dat dai Ha Noi kiem tra ho so, neu dii dieu kien thi xac nhan thay 
doi vao Giay chung nhan, thong bao cho to chuc de thuc hien nghia vu tai chinh (neu 
co); sau khi to chuc hoan thanh viec thuc hien nghia vu tai chinh (neu co) theo thong 
bao cua co quan Thue, Van phong Dang ky dat dai Ha Noi tra Giay chung nhan (thoi 
gian tren khong ke thoi gian to chuc thuc hien nghia vu tai chinh - neu co). 

Dieu 58. Ho so, trinh tu, thu tuc xac nhan thay doi cho truong hop Giay 
chung nhan da cap co nhieu thua dat ma nguoi su dung dat chuyen quyen su 
dung mot hoac mot so thua dat do 

Truong hop Giay chung nhan da cap co nhieu thua dat ma nguoi sii dung dat 
chuyen quyen sii dung mot hoac mot so thua dat do thi Van phong Dang ky dat dai 
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Ha Noi thuc hien xac nhan viec chuyen quyen vao Giay chiing nhan da cap ciia ben 
chuyen quyen sau khi hoan thanh thu tuc cap Giay chiing nhan cho ben nhan chuyen 
quyen sii dung dat theo quy dinh tai ban Quy dinh nay. 

Dieu 59. Ho so, trinh tu, thu tuc xac nhan thay doi cho truong hop cho 
thue, cho thue lai quyen sir dung dat, tai san gan lien voi dat 

1. Thu tuc ho sa: To chiic nop mot (01) bo ho sa tai Van phong Dang ky dat 
dai Ha Noi, ho so gom: 

a) Dan de nghi dang ky bien dong (theo mau); 

b) Giay chung nhan quyen sii dung dat, quyen so huu tai san gan lien vai dat 
ciia to chuc (ban chinh); 

c) Hop dong cho thue quyen sii dung dat va tai san gan lien vai dat hoac Hop 
dong cho thue tai san gan lien vai dat thue dugc ca quan cong chung chung nhan (ban 
chinh). 

d) Truang hap chu sa huu tai san khong dong thai la nguai sii dung dat thi 
phai co van ban cua nguai su dung dat dong y cho chu sa huu cho thue tai san gan 
lien vai dat co chung nhan cua cong chung hoac chung thuc cua Uy ban nhan dan cap 
xa hoac cap huyen theo quy dinh cua phap luat. 

2. Trinh tu giai quyet: 

Trong thai han nam (05) ngay lam viec ke tu ngay nhan du ho sa hap le, Van 
phong Dang ky dat dai Ha Noi tham tra ho sa; thong bao cho ca quan Thue de thu 
thue, xac nhan vao Giay chung nhan va tra Giay chung nhan. 

Truang hap nha dau tu xay dung kinh doanh ket cau ha tang trong khu cong 
nghiep, khu kinh te, khu cong nghe cao cho thue, cho thue lai quyen sii dung dat gan 
vai ket cau ha tang thi Van phong Dang ky dat dai Ha Noi co trach nhiem xac nhan 
viec cho thue vao Giay chiing nhan da cap ciia ben cho thue, cho thue lai quyen sii 
dung dat sau khi thuc hien thu tuc cap Giay chiing nhan cho ben thue, thue lai quyen 
sii dung dat theo quy dinh tai ban Quy dinh nay. 

Dieu 60. Ho so, trinh tu, thu tuc xac nhan thay doi cho truong hop xoa 
dang ky cho thue, cho thue lai quyen su dung dat, tai san gan lien voi dat 

1. Thu tuc ho sa: To chiic nop mot (01) bo ho sa tai Van phong Dang ky dat 
dai Ha Noi, ho sa gom: 

a) Dan de nghi dang ky bien dong (theo mau); 

b) Giay chiing nhan quyen sii dung dat, quyen sa huu tai san gan lien vai dat 
ciia to chiic (ban chinh); 

c) Van ban thanh ly hap dong da ky ket (ban chinh). 

2. Trinh tu giai quyet: 
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Trong thai han nam (05) ngay lam viec ke tir ngay nhan dii ho so hop le, Van 
phong dang ky dat dai Ha Noi tham tra, xoa xac nhan viec cho thue, thong bao cho co 
quan thue va tra Giay chiing nhan. 

Truong hop xoa xac nhan cho thue, cho thue lai quyen sii dung dat, tai san gan 
lien voi dat ciia nha dau tu xay dung kinh doanh ket cau ha tang trong khu cong 
nghiep, khu kinh te, khu cong nghe cao thi Van phong Dang ky dat dai Ha Noi co 
trach nhiem thu hoi Giay chung nhan cua ben thue, thue lai quyen sii dung dat va xac 
nhan viec xoa cho thue, cho thue lai vao Giay chung nhan da cap cua ben cho thue, 
cho thue lai quyen sii dung dat. 

Dieu 61. Ho so", trinh ty, thu tuc xac nhan thay doi cho trntrng hop dmh 
chinh noi dung ghi tren Giay chung nhan da cap co sai sot do in hoac viet Giay 
chung nhan 

1 . Thu tuc ho so: Khi phat hien noi dung ghi tren Giay chung nhan co sai sot 
thi nguoi sii dung dat, so huu tai san gan lien voi dat, nop (01) bo ho so tai Van phong 
Dang ky dat dai Ha Noi, gom: 

a) Don de nghi dinh chinh sai sot noi dung Giay chiing nhan; 

b) Giay chiing nhan quyen sii dung dat, quyen so huu tai san gan lien voi dat 
ciia to chiic (ban chinh); 

2. Trinh tu giai quyet: 



Trong thoi han hai muoi (20) ngay lam viec ke tu ngay nhan dii ho so hop le, 
Van phong Dang ky dat dai Ha Noi tham tra ho so, viet noi dung dinh chinh vao Giay 
chiing nhan, du thao thong bao ve viec dinh chinh sai sot Giay chiing nhan, lap To 
trinh de nghi dinh chinh sai sot Giay chiing nhan; trinh So Tai nguyen va Moi truong 
ky dinh chinh Giay chiing nhan va thong bao. 



Chuong 4. 
TO CHlTC THlTC HIEN 

Dieu 62. Trach nhiem cua cac So, Nganh va Uy ban nhan dan cac cap 

1. So Tai nguyen va Moi truong trong pham vi chiic nang, nhiem vu, quyen 
han ciia minh co trach nhiem: 

a) Don doc va to chiic thue hien Quy dinh nay. 

b) Huong dan sii dung cac mau don, giay to thue hien cac thu tuc hanh chinh 
trong viec cong nhan quyen sii dung dat; cap Giay chiing nhan; dang ky bien dong 
cho cac to chiic tren dia ban thanh pho Ha Noi. 

c) Chi dao Van phong Dang ky dat dai Ha Noi lap, cap nhat, chinh ly, quan ly 
ho so dia chinh, co so du lieu dia chinh theo quy dinh. 
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2. So Quy hoach - Kien true co trach nhiem: 

a) Cung cap thong tin va ban giao ho so quy hoach xay dung chi tiet, ho so 
dieu chinh quy hoach xay dung chi tiet ciia cac quan, huyen, thi xa; cac phuong, xa, 
thi tran va cac du an quy hoach chi tiet cho So Tai nguyen va Moi truong va Van 
phong Dang ky dat dai Ha Noi de phuc vu cong tac cap Giay chiing nhan; 

b) Be xuat y kien ve quy hoach kien true doi voi truong hop bien dong co chia 
tach thiia dat thanh nhieu thiia; hop nhieu thiia dat thanh mot thiia; 

c) Chii tri, phoi hop voi cac So, nganh co lien quan cung cap thong tin ve hanh 
lang bao ve cac cong trinh cong cong de phuc vu cong tac cong nhan quyen sii dung 
dat, dang ky bien dong va tra loi trong thoi han hai muoi (20) ngay lam viec ke tu 
ngay to chuc sii dung dat co van ban de nghi; 

d) Cung cap thong tin ve quy hoach - kien true, chi gioi duong do cho to chuc 
da duoc cong nhan quyen sii dung dat, cap Giay chung nhan ma co nhu cau dau tu 
xay dung cong trinh moi de phuc vu cong tac dau tu xay dung va dang ky bien dong 
theo quy dinh tai Dieu 55 ban Quy dinh nay. 

3. So Xay dung co trach nhiem: 

a) Huong dan cap (hang) nha, cong trinh xay dung de to chuc thuc hien khi 
Quy dinh nay co hieu luc thi hanh; 

b) Huong dan xii ly de cap Giay chung nhan, dang ky bien dong doi voi cac 
truong hop xay dung khong phep, khong dung quy hoach va du an dau tu; 

c) Quan ly ban sao Giay chung nhan ve so huu nha 6, cong trinh xay dung va 
tong hop de phuc vu yeu cau quan ly nha nuoc cua nganh; 

d) Tra loi cac vuong mac lien quan den cong tac cap Giay chung nhan trong 
thoi han nam (05) ngay lam viec ke tu khi nhan duoc van ban cua Van phong Dang 
ky dat dai Ha Noi de nghi. 

d) Cung cap thong tin ve viec tiep nhan, ban nha thuoc so huu nha nuoc cho 
nguoi dang thue theo Nghi dinh so 61 /CP ngay 05/7/1994 cua Chinh phu va thong tin 
ve cong san co lien quan de phuc vu cong tac cong nhan quyen sii dung dat theo de 
nghi ciia So Tai nguyen va Moi truong. 

4. So Nong nghiep va Phat trien nong thon co trach nhiem: 

a) Huong dan ve loai cay lau nam duoc cap Giay chiing nhan quyen so huu; 

b) Quan ly ban sao Giay chiing nhan ve so huu rung san xuat la rung trong va 
tong hop de phuc vu yeu cau quan ly nha nuoc ciia nganh; 

c) Cung cap thong tin ve hanh lang bao ve de, cong trinh thiiy loi de phuc vu 
cong tac cong nhan quyen sii dung dat, dang ky bien dong va tra loi trong thoi han hai 
muoi (20) ngay lam viec ke tu ngay to chiic dang sii dung dat co van ban de nghi; 
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d) CM tri, phoi hop voi So Tai nguyen va Moi truong to chiic thuc hien quy 
hoach ba (03) loai rung theo quy dinh; ra soat, kiem tra viec sii dung dat nong, lam 
truong, tram trai va huong dan to chuc sii dung dat nong, lam truong, tram trai thuc 
hien viec sap xep lai, lam thu tuc cong nhan quyen sii dung dat theo quy dinh. 

5. So Van hoa, The thao va Du lich co trach nhiem cung cap thong tin, pham vi 
bao ve di tich lich sii - van hoa, danh lam thang canh va tra loi trong thoi han hai 
muoi (20) ngay lam viec ke tu ngay to chuc dang sii dung dat co van ban de nghi. 

6. Bo Tu lenh Thii do, Cong an Thanh pho co trach nhiem chii tri, phoi hop voi 
So Tai nguyen va Moi truong, UBND cac quan, huyen, thi xa thuc hien viec cong 
nhan quyen sii dung dat cho cac don vi luc luong vu trang dang sii dung dat theo quy 
dinh tai ban Quy dinh nay. 

7. So Noi vu co trach nhiem chii tri, phoi hop voi So Tai nguyen va Moi 
truong, UBND cac quan, huyen, thi xa (noi co dat) giai quyet cac vuong mac (neu co) 
co lien quan den ton giao khi lap ho so cong nhan quyen sii dung dat cho cac co so 
ton giao dang sii dung dat theo quy dinh tai ban Quy dinh nay. 

8. So Tai chinh co trach nhiem: 

a) Day nhanh cong tac sap xep, xii ly co so nha dat thuoc so huu Nha nude 
theo Quyet dinh s6 09/2007/QD-TTg ngay 19/01/2007, Quyet dinh s6 140/2008/QD- 
TTg ngay 21/10/2008 ciia Thii tuong Chinh phu va Quyet dinh s6 49/2008/QD- 
UBND ngay 25/11/2008 ciia Uy ban nhan dan Thanh pho de phuc vu cong tac cong 
nhan quyen sii dung dat; 

b) Xac dinh, xii ly tien sii dung dat, tien thue dat, tai san da dau tu tren dat theo 
quy dinh ciia phap luat khi cong nhan quyen sii dung dat, chuyen muc dich sii dung 
dat. 

9. Cue Thue Ha Noi co trach nhiem: 

a) Huong dan miic nop nghia vu tai chinh ve le phi cap Giay chiing nhan, le 
phi truoc ba, tien sii dung dat, tien thue dat, thue thu nhap tu viec chuyen quyen sii 
dung dat, chuyen quyen so huu tai san gan lien voi dat, mien giam tien sii dung dat, 
tien thue dat khi cong nhan quyen sii dung dat, cap Giay chiing nhan hoac khi xac 
nhan bien dong ve sii dung dat, so huu tai san gan lien voi dat; 

b) CM tri phoi hop voi So Tai nguyen va Moi truong, huong dan trinh tu, thii 
tuc thuc hien nghia vu tai chinh khi cong nhan quyen sii dung dat, cap Giay chiing 
nhan, dang ky bien dong ve sii dung dat, tai san gan lien voi dat; 

c) Chi dao Chi cue Thue quan, huyen, thi xa to chiic thu, truy thu nghia vu tai 
chinh khi cong nhan quyen sii dung dat, cap Giay chiing nhan, dang ky bien dong ve 
sii dung dat, tai san gan lien voi dat theo quy dinh ciia phap luat. 
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10. Ban quan ly cac khu cong nghiep va che xuat Ha Noi co trach nhiem thuc 
hien cac quy dinh tai ban Quy dinh nay khi to chiic dang ky bien dong ve sii dung dat, 
so huii tai san gan lien voi dat trong khu cong nghiep, khu che xuat. 

1 1 . Uy ban nhan dan quan, huyen, thi xa co trach nhiem: 

a) Cung cap thong tin va ban giao ho so quy hoach xay dung chi tiet, quy 
hoach xay dung diem dan cu nong thon cac khu vuc va cac du an quy hoach xay dung 
thuoc tham quyen phe duyet cho So Tai nguyen va Moi truong va Van phong Dang 
ky dat dai Ha Noi de phuc vu cong tac cap Giay chiing nhan. 

b) Chi dao Uy ban nhan dan phuong, xa, thi tran va Phong Tai nguyen va Moi 
truong ra soat toan bo cac to chiic sii dung dat tren dia ban, lap danh sach de nghi Uy 
ban nhan dan Thanh pho cong nhan quyen sii dung dat theo cac quy dinh tai ban Quy 
dinh nay; cap nhat, chinh ly ho so dia chinh theo quy dinh. 

c) Quan ly dat khong duoc cong nhan quyen sii dung theo quy dinh tai khoan 
2, 3 Dieu 13 ban Quy dinh nay. 

12. Uy ban nhan dan xa, phuong, thi tran co trach nhiem: 

a) Cung cap thong tin ve hanh lang bao ve cong trinh cong cong, pham vi bao 
ve di tich lich sii van hoa, danh lam thang canh; cung cap thong tin ve tinh trang tranh 
chap, khieu kien (neu co) va xac nhan ranh gioi vao trich do dia chinh thiia dat doi voi 
cac truong hop ho so xin cong nhan quyen sii dung dat quy dinh tai Dieu 20 ban quy 
dinh nay; thoi gian xac nhan khong qua nam (05) ngay lam viec ke tu ngay to chiic 
dang sii dung dat co van ban de nghi. 

b) Quan ly phan dien tich khong duoc cong nhan quyen sii dung dat theo quy 
dinh tai ban Quy dinh nay; Phoi hop voi to chiic true tiep quan ly cong trinh co hanh 
lang bao ve an toan, di tich lich sii van hoa, danh lam thang canh quan ly phan dien 
tich dat thu hoi quy dinh tai ban Quy dinh nay. 

c) Kiem tra, lap danh sach cac to chiic sii dung dat tren dia ban chua duoc cong 
nhan quyen sii dung dat bao cao ve UBND cap huyen de tong hop, bao cao So Tai 
nguyen va Moi truong. 

d) Thuong xuyen kiem tra viec chap hanh phap luat dat dai ciia to chiic dang 
sii dung dat; kip thoi phat hien, xii ly vi pham hanh chinh dat dai bao cao UBND cap 
huyen; cap nhat, chinh ly ho so dia chinh theo quy dinh. 

Dieu 63. Trach nhiem cua to chirc dang sir dung dat, so" huu tai san gan 
lien vol dat 

a) To chiic dang sii dung dat, so huu tai san gan lien voi dat chua duoc cong 
nhan quyen sii dung dat co trach nhiem bao cao, ke khai chinh xac, kip thoi, day du ve 
hien trang sii dung dat, tai san gan lien voi dat, bien dong sii dung dat khi de nghi 
cong nhan quyen sii dung dat, cap Giay chiing nhan va dang ky bien dong ve sii dung 
dat, so huu tai san gan lien voi dat. 
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b) Chap hanh nghiem chinh phap luat ve dat dai. 

c) Thuc hien day dii nghia vu tai chinh khi dirge cong nhan quyen sii dung dat, 
cap Giay chiing nhan va dang ky bien dong ve sii dung dat, so huu tai san gan lien vai 
dat. 

Dieu 64. Trach nhiem cua cong chu-c, vien chirc thira hanh nhiem vu 

Cong chuc, vien chuc thua hanh nhiem vu cong nhan quyen sii dung dat, cap 
Giay chung nhan va dang ky bien dong ve sii dung dat, so huu tai san gan lien voi dat 
neu vi dong co ca nhan, tu loi, thieu tinh than trach nhiem ma lam sai lech ho so, thi 
tuy theo miic do vi pham se bi xii ly hanh chinh, truy ciiu trach nhiem hinh su theo 
quy dinh ciia phap luat. 

Dieu 65. Dieu khoan thi hanh 

Trong qua trinh thuc hien Quy dinh nay neu phat sinh vuong mac, Uy ban 
nhan dan cac quan, huyen, thi xa, cac So, Ban, Nganh, cac to chiic, ca nhan lien quan 
co trach nhiem phan anh kip thoi ve So Tai nguyen va Moi truong de tong hop, bao 
cao Uy ban nhan dan Thanh pho xem xet, chi dao giai quyet./. 
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